A Altar Valley School District

10105 South Sasabe Rd.
Request for Proposals Toseon a2 8a75

520.822.1484

School District No. 51

Solicitation No: RFP #2022-002-27

Description: Audit Services
Date May 24, 2022
Materials/Services Requested Audit Services
Pre-Proposal Conference and Time None
Pre- Proposal Conference Location Not applicable
Due Date and Time June 14, 2022 no later than 11:00 AM MST (LOCAL TIME)
Opening Location and Time Altar Valley School District, #51

10105 South Sasabe Rd.
Tucson, AZ 85736

In accordance with School District Procurement Rules in the Arizona Administrative Code (A.A.C.) promulgated
by the State Board of Education pursuant to A.R.S. §15-213, competitive sealed proposals for the materials or
services specified, will be received by the Altar Valley School District, #51 (“District”), at the above specified
location, until the date and time cited. Proposals received by the correct time and date shall be publicly
recorded. All other information contained in the Proposals shall remain confidential until award is made.

The contract period shall be for one (1) year with an option to renew for up to a total of five (5) years.

One (1) original and three (3) copies of the offer are requested [(1) original, (2) printed copies and (1)
electronic copy on a USB flash drive]. Proposals shall be in the actual possession of the District, at the
location indicated, on or prior to the exact time and date indicated above. Late proposals shall not be
considered. If directions are needed, please call 520.822.1484.

The District will not be responsible for the pre-opening of, post-opening of, or failure to open a Proposal that is
not properly submitted. Proposals in response to this solicitation must be submitted in a sealed envelope or
package with the solicitation number and Offeror's name and address clearly indicated on the outer envelope or
package. All proposals must be written legibly in ink or typewritten. Additional instructions for preparing an offer
are provided herein.

OFFERORS ARE STRONGLY ENCOURAGED TO CAREFULLY READ THE ENTIRE SOLICITATION.

Solicitation Contact:

LeArww Buwrngy All inquiries related to this solicitation
Business Manager shall be in writing and submitted via
Email: Iburns@avsd.org email to Iburns@avsd.org, no later than

3:00 PM on June 3, 2022.

This solicitation document originated on the District's website, http://www.altarvalleyschools.org, which serves as its official site for all related materials.
The District shall not be liable for any solicitation documents or materials obtained by any other source. All amendments and related solicitation
documentation may be found on the District’'s website, http://www.altarvalleyschools.org/.
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If you do not wish to submit a Proposal in response to this solicitation, please provide written notification of
your decision. Failure to respond may result in the removal of your company from the District’s Vendor List.
“No Offer” notification will be considered a response.

|:| | am submitting “No Offer” at this time.
Please keep my company on the District’'s Vendor List.

[:| | cannot provide services of this nature.
Please remove my company from this category.

[:| I no longer wish to do business with Altar Valley School District.
Please remove my company from the District’'s Vendor List.

[:| I am no longer in the business to provide these services.
Please remove my company from the District’'s Vendor List.

Company Name Authorized Representative Signature
Address Printed Name
City State Zip Title

Please email this completed form or equivalent to
Iburns@avsd.org by June 14, 2022.
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DOCUMENTS REFERENCED

The documents referenced within this solicitation are available at the following websites:

Arizona Auditor General
www.azauditor.gov
Arizona Revised Statutes (A.R.S.)
www.azleg.gov
Arizona School District Procurement Rules in the Arizona Administrative Code
https://apps.azsos.gov/public_services/Title_07/7-02.pdf
Federal Audit Clearinghouse
https://facweb.census.gov/
I.R.S W-9 Form (Request for Taxpayer |.D. Number)
www.irs.gov/pub/irs-pdf/fw9.pdf
USFR Compliance Questionnaire (CQ)

www.azauditor.gov/usfr-compliance-questionnaire
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1. Purpose

In accordance with A.R.S. §15-213, the purpose of this Request for Proposal (RFP) is to enter into a contract with a
qualified Certified Public Accountant or Public Accountant to conduct an annual financial audit of financial transactions
and accounts kept by or for the Altar Valley School District, subject to the Single Audit Act Amendments of 1996 (PL 104-
156) for the year(s) ending June 30, 2022, 2023, 2024, 2025 and 2026 and to complete the USFR Compliance
Questionnaire. The District reserves the right to suspend the provisions of the contract for any year the District expends
less than the qualifying amount of federal awards set forth in the Office of Management and Budget (OMB) Circular No.
A-133, Audits of States, Local Governments, and Non-Profit Organizations.

2. Scope of Services Required

21 The selected audit firm will be required to perform an annual financial audit, in accordance with U.S. generally
accepted auditing standards, Government Auditing Standards (GAS), issued by the Comptroller General of the
United States, and the Uniform Guidance and issue the reports required by those standards and the Uniform
Guidance. In addition, the audit firm must complete a USFR Compliance Questionnaire.

2.2 Districts must comply with the USFR. To help determine whether districts are in compliance, the Auditor General
has developed the USFR Compliance Questionnaire, which consists of a series of questions to be completed by
the District’'s audit firm regarding requirements set forth in the USFR and Arizona Revised Statutes. A copy of the
USFR Compliance Questionnaire may be obtained from the Auditor General’s website referenced in the Table of
Contents.

3. Mandatory Qualifications
3.1 The following qualifications are mandatory for auditors submitting proposals:

3.1.1  The auditors must be properly licensed certified public accountants or persons working for a licensed
certified public accounting firm according to GAS.

3.1.2  The audit firm must meet the independence requirements of GAS.

3.1.3  The audit firm must not have a record of substandard audit work for the last five (5) year(s). The
District reserves the right to contact the Arizona State Board of Accountancy to verify the audit firm’s
credentials and the Office of the Auditor General, to verify that the audit firm has not been debarred
or suspended or that such audit firm’s contracts are not routinely rejected for substandard audits.

3.1.4  The audit firm must have an external quality control review performed at least every 3 years in
accordance with GAS. The most recent external quality control review report must be included with
the proposal.

3.1.5 The audit firm must meet the continuing education requirements of GAS. Therefore, each auditor
responsible for planning, directing, conducting, or reporting on GAS audits should complete at least
80 hours of continuing education every 2 years. At least 20 hours should be completed in any 1 year
of the 2-year period. At least 24 of the 80 hours of continuing education should be completed in
subjects directly related to the government environment, government auditing, or the specific or
unique environment in which the District operates.

4. Description of District and Records to be Audited
4.1 General

4.1.1 The Altar Valley School District, #51 is a political subdivision of the State of Arizona located in Pima
County. The District consists of approximately 525 students, with 225 students at the Middle School
and 300 students at Robles Elementary School, respectively. The District operates on a July 1 to
June 30 fiscal year.

4.1.2 The District operates on a July 1 to June 30 fiscal year. The accounting policies of Altar Valley
School District, #51 conform to generally accepted accounting principles (GAAP) as adopted by the
Government Accounting Standards Board (GASB) or Financial Accounting Standards Board (FASB),
as applicable.
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Solicitation No:
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RFP #2022-002-27
Audit Services

4.2

Reporting Entity

The District's financial statements should be prepared in accordance with the Governmental Accounting
Standards Board Codification of Governmental Accounting and Financial Reporting Standards. Therefore, the
financial statements of Altar Valley School District, #51 should include the funds and account groups of all
organizational entities over which the District's Governing Board exercises significant control or oversight
responsibility regarding financial interdependence, selection of the governing authority, designation of
management, ability to influence operations, and accountability for fiscal matters. District functions include
instruction, support services, pupil transportation, facilities acquisition and construction services, food service

operations, and debt service.
4.3 District Funds

The District reports the following governmental and enterprise funds and other fund types:

Governmental Number of Funds

General Fund 1

Major Fund(s) 0
Non-Major Fund(s) 11

Enterprise Number of Funds
Major 2
Non-Major Fund(s) None

Other Fund Types

Number of Funds

Internal Service 0
Agency 2
44 Federal and State Financial Assistance
Federal Projects FY 2019-20 FY 2020-21
100-130 ESEA Title | - Helping Disadvantaged Children $324,689.00 $332,055.00
140-150 ESEA Title I - Prof. Development and Technology $52,578.00 $35,059.00
160 ESEA Title IV - 21st Century Schools $162,219.00 $162,065.00
190 ESEA Title Il - Limited English & Immigrant Students $2,859.00 $7,723.00
220 IDEA Part B $181,742.35 $190,391.00
290 Medicaid Reimbursement $26,316.00 $28,153.00
374 E-Rate $50,916.00 $252,748.95
Other Federal Projects
ESSER |, ESG, ESSER Il and CARES Food Box Grant -- $801,778.00
from Pima County
Total Federal Project Funds $801,319.35 ‘ $1,557,224.00
State Projects FY 2019-20 FY 2020-21
Vocational Education $0.00 $0.00
Other State Projects $182,132.53 $155,975.00
Total State Project Funds $182,132.53 $155,975.00
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Solicitation No:
Description:

Total Expenditures (Federal & State) $983,451.88 $1,713,199.00

4.5 Deposit of District Monies

4.5.1 Inaccordance with A.R.S. §15-341(A)(20), the District deposits with the County Treasurer all monies
received, except monies allowed to be held in a separate bank account as listed below. The County
School Superintendent (or school districts that have assumed accounting responsibility in
accordance with A.R.S. §15-914.01) draws warrants on funds on deposit with the County Treasurer
upon presentation of a voucher by the District Governing Board to expend District monies on deposit

with the County Treasurer.

4.5.2 In addition to maintaining funds on deposit with the County Treasurer, the District maintains several

bank accounts in accordance with A.R.S. Below is a list of bank accounts maintained by the District:

Bank Account Name Bank Name and Location

District Insurance Fund Account Pima Federal, Tucson, AZ

Miscellaneous Receipts Clearing Account Bank of America, Tucson, AZ
Food Service Fund Clearing Account Pima Federal, Tucson, AZ

Auxiliary Operations Fund Account N/A (Pima County Treasurer only)

Maintenance and Operations Revolving Fund Pima Federal, Tucson, AZ
ASRS Retirement Account Bank of America, Tucson, AZ
Flex Spending Account Pima Federal, Tucson, AZ

4.6 Magnitude of Financial Activity

4.6.1 The District's total expenditures budgeted for the years ended June 30, 2020, and June 30, 2021,
were $9,060,208.00, and $8,826,119.00, respectively.

4.6.2 The District has approximately 100 employees with estimated payroll expenditures of $3,634,908.00
for the year ended June 30, 2020, and for the year ended June 30, 2020, approximately 86
employees with estimated payroll expenditures of $3,186,420.00.

4.6.3 Annual budgets, annual financial reports, and financial statements for the year ended June 30, 2020,
will be sent to interested, qualified audit firms upon request, or may be examined at the District
office.

Budgeted Revenues Year Ended Year Ended

30-Jun-20 30-Jun-21

Local $2,412,701.00 $2,431,642.00
Intermediate $409,080.00 $418,613.00
State $4,675,466.00 $4,031,957.00
Federal Revenue $- $-
Other Sources $84,520.00 $62,577.00
Total Budgeted Revenues $7,581,767.00 $6,944,789.00
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Audit Services
Budgeted Expenditures Year Ended Year Ended
30-Jun-20 30-Jun-21

General Fund $7,511,006.00 $6,962,783.00
Unrestricted Capital Outlay Fund $338,221.00 $319,855.00
Federal Projects Funds $1,155,000.00 $1,501,405.00
State Projects Funds $290,750.00 $351,500.00
Debt Service Funds $- $-
Other Governmental Funds $- $-
Proprietary Funds $- $-

Capital Assets

$14,218,766.00

$14,237,372.00

# of Employees FY 2020-21 FY 2021-22
Federal Grants 17 20
State Grants 6 6
Gross Payroll FY 2020-21 FY 2021-22
Federal Grants $629,320.00 $774,618.00
State Grants $88,587.00 $102,910.00

4.7 Uniform System of Financial Records (USFR)

471 A.R.S. §15-271 requires the Auditor General in conjunction with the Arizona Department of
Education (ADE) to prescribe a uniform system of financial records for use by school districts. This
system has been established in the Uniform System of Financial Records accounting manual.

4.7.2 The USFR includes a Chart of Accounts that provides for the establishment of a complete
accounting system. The Chart complies with U.S. generally accepted accounting principles, and
meets the requirements of the U.S. Department of Education’s account classifications and A.R.S.
The account codes and titles listed in the chart must be used by the District.

4.7.3 The USFR also provides comprehensive accounting procedures for accounting records, cash,
supplies inventory, property control, revenues, expenditures, payroll, travel, and state and federal
financial assistance.

5. Report Review, Timing and Number of Copies

Following completion of draft reports, the audit firm must submit ten (10) copies of the audit reports,
management letter, and the USFR Compliance Questionnaire to the audit liaison, LeAnn Burns, Business

Upon completion of the final reports, the audit firm must provide ten (10) paper copies and one electronic copy of
the audit reports, management letter, and USFR Compliance Questionnaire to the District. The electronic copies
shall be in PDF format. The audit firm must also provide the electronic copies of the audit reports, management
letter, and USFR Compliance Questionnaire to the Office of the Auditor General, Accounting Services Division
and ADE’s Grant Management Division and send a paper copy or electronic copy of the applicable audit reports

Additionally, the audit firm must submit one copy of the audit reporting package and data collection form to the

5.1
Manager, for review.
5.2
to the District’s county school superintendent’s office.
5.3
Federal Audit Clearinghouse.
5.4

The audit firm will make no other distribution unless approved by the District.
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5.5 A.R.S. §§15-914(E) and 41-1279.21(A)(4) require the Auditor General to ensure that completed audits are
conducted in accordance with U.S. generally accepted auditing standards, GAS, the Uniform Guidance, and the
minimum audit and reporting standards prescribed by the Auditor General. An audit will not be accepted as
meeting the requirements of this section until it has been approved by the Auditor General.

6. Exit Conference Requirements

The audit firm must be available to participate in one or more exit conferences with members of the District and the
District Governing Board. Exit conferences must be coordinated through the audit liaison, LeAnn Burns, Business
Manager. The purposes of the exit conferences are to discuss the draft audit reports with the District, identify any errors,
and obtain comments on report findings and recommendations. In addition, the Audit Firm should review the District’s
USFR noncompliance findings with the School District officials.

7. Audit Documentation

The audit firm shall retain the audit documentation in its entirety for a period of 5 years after the date of the audit reports,
unless the Auditor General requests a longer retention period. The audit documentation shall be subject at all reasonable
times to review upon request by the Auditor General or her designee, ADE, the United States Government Accountability
Office, other appropriate governmental agencies, or produced at the Office of the Auditor General, if so requested.

8. Assistance Available to Audit Firms
8.1 Previous Audit Reports and Audit Documentation

8.1.1  The most recent audit of the District was performed for the 2020-21 year that ended June 30, 2021
by Heinfeld Meech & Co; phone (602) 277-9449. The audit firm’s report, issued June 30, 2021,
contained a qualified opinion with no major findings.

8.1.2  Audit documentation related to the aforementioned audit is available for inspection by contacting
Heinfeld Meech & Co; 3033 N. Central Ave. # 300, Phoenix, AZ 85012; or by phone at phone (602)
277-9449.

8.1.3 The ASBO Certificate of Excellence in Financial Reporting awarded to the District for the fiscal year
ending June 30, 2021. In addition, awarded the GFOA Certificate of Achievement for Excellence in
Financial Reporting to the District for annual financial report for the fiscal year ending June 30, 2021.

8.1.4 The District used L. LeAnn Burns, as a financial consultant serving as the District's Business
Manager.

8.2 District Assistance

District officials and staff will be available to assist the audit firm by providing information, documentation, and
explanations as required. LeAnn Burns, Business Manager, will be the audit liaison between the District and the
audit firm.

8.3 Grantor Assistance

Questions or requests for assistance concerning federal grants should be directed to ADE’s Grants Management
Division or the applicable ADE federal program area.

9. Procurement Schedule

The following tentative dates will apply for this Request for Proposals.

Activity Date (Tentative)
9.1 Release of RFP May 24, 2022
9.2 Pre-Proposal Conference None scheduled.
9.3 Questions Due via Email No later than 3:00 PM on June 3, 2022.
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94 Proposals Due
NOTE: No proposals will be accepted after the
time indicated. Proposals received after the No later than 11:00 AM
deadline, physically at any District site, will be on June 14, 2022
stamped with time and date and returned
unopened.

9.5 Initial Evaluation
Please have staff available at that time to June 16, 2022

respond to questions.

9.6 Discussions

If such discussions are held with any or all audit

firms, all audit firms will be notified that a best June 16-23, 2022
and final offer may be submitted by June 24,

2022.

9.7 Best and Final Offer, if applicable

The best and final offer provides the opportunity

for audit firms to revise their proposals, including

the fee for the services, based on additional June 24, 2022
information gathered during the oral discussions.

If a best and final offer is not submitted, the

previous offer will be construed as the best and

final offer.

9.8 Contract/Governing Board Award July 2022

9.8.1 The contract will be awarded on the
basis of demonstrated competence
and qualifications to perform the
required services at fair and
reasonable compensation. However,
after the audit firm is selected, the
Auditor General will review the
proposed contract and approve or
disapprove it in accordance with
A.R.S. §§15-914(E) and 41-
1279.21(A)(4), and Arizona
Administrative Code R4-44-117.
Only upon approval of the proposed
contract by the Auditor General will
the contract be signed by the school
district administrator and the
selected audit firm.

9.8.2  The District will inform each audit
firm that submitted a proposal, in
writing, whether the proposal was
accepted or rejected.
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9.9 Initial Audit

Audit work may begin as soon as the Auditor

General approves the proposed contract. Audit August 2022
work should be completed by December 31,

2022.

9.10  Preliminary Draft

A preliminary draft of the reports should be December 2022
completed and an exit conference held no later
than time listed.

9.11 Final Report

The final reports should be submitted to the December 2022
District no later than time listed.
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Purpose

In accordance with A.R.S. §15-213, the purpose of this Request for Proposal (RFP) is to enter into a contract with a
qualified Certified Public Accountant or Public Accountant to conduct an annual financial audit of financial
transactions and accounts kept by or for the Altar Valley School District.

Authority

This solicitation, as well as any resulting contract is issued under the authority of the Governing Board or designee.
No alteration or any resulting contract may be made without the express written approval of the District in a form of
an official contract amendment. Any attempt to alter any contract without such approval is a violation of the contract
and the School District Procurement Rules. Any such action is subject to legal and contractual remedies available to
the District inclusive of, but not limited to, contract cancellation, suspension and/or debarment of the contractor.

Contract Type
Fixed Price
Term of Contract

4.1 This contract shall be for a term of one (1) year with an option to renew for four (4) additional years, not to
exceed the maximum allowable five (5) year term. In accordance with A.A.C. R7-2-1042(A)(3)(b), the
District intends to award a multi-term contract beginning with the audit of FY 2020-21.

4.2 This contract can be canceled with a written notification of 30 days in advance of cancellation from either
party. The contract may be terminated by either party prior to the expiration date upon thirty (30) days
written notice to the other party. Cancellation of the contract shall not relieve the contractor of
responsibility for satisfaction of all work that should have been done up to the last day of the contract.

4.3 If the monies are not appropriated or otherwise made available to support continuation of performance in
a subsequent fiscal year, the contract shall be canceled. If the type or frequency of audits the District is
required to obtain in a subsequent fiscal year changes or the District is no longer required to obtain an
audit, the contract may be amended or canceled. If the contract is canceled, the audit firm shall be
reimbursed for the reasonable value of any nonrecurring cost incurred but not amortized in the price of
services delivered under the contract or which are otherwise not recoverable.

Non-Exclusive Contract

Any contract resulting from this solicitation shall be awarded with the understanding and agreement that it is for the
sole convenience of the District. The District reserves the rights to obtain like goods or services from other sources.

Price Clause

Prices shall be firm for the term of the Contract. Prices as stated must be complete for all services offered and shall
include all associated costs.

Price Adjustment

The District may review a fully documented request for a price increase only after the contract has been in effect for
one (1) year. A price increase adjustment shall only be considered at the time of a contract extension and shall be a
factor in the extension review process. The District shall determine whether the requested price increase or an
alternate option is in the best interest of the District. A price reduction adjustment may be offered at any time during
the term of a contract and shall become effective upon notice.

Contract Award

The district anticipates award to a single offeror, which is tentatively slated for approval at the July 2022 Governing
Board meeting. This date may be changed if deemed advantageous by the School District.
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9. Award Basis

9.1 In accordance with A.A.C. R7-2-1050, the successful Offeror will be determined by Evaluation Criteria
outlined in the Special Instructions to Offerors, including but not limited to pricing, or other incentives
offered. Award will not be made based on price alone. The District reserves the right to award as many
contracts for the services as determined to be in the best interest of the District, after the Contractor has
been determined responsive and responsible.

9.2 However, if a Contract receives a contract award and is unable to meet the service requirements as
outlined in this Solicitation (and subsequent contract), or is unable to hold the contract price, or fails to
provide acceptable service as determined by the District, the District reserves the right to go to the next
highest ranked vendor if this determination occurs within a reasonable time period after contract award.

10. Key Personnel

10.1 It is essential that Contractor provides adequate experienced personnel, capable of and devoted to the
successful accomplishment of work to be performed under this contract. Contractor must agree to assign
specific individuals to the key positions. Contractor agrees that, once assigned to work under this
contract, key personnel shall not be removed or replaced without written notice to District.

10.2  If key personnel are not available for work under this contract for a continuous period exceeding thirty (30)
calendar days or are expected to devote substantially less effort to the work than initially anticipated,
Contractor shall immediately notify District and shall, subject to the concurrence of the District, replace
such personnel with personnel of substantially equal ability and qualifications.

11. Licenses

Contractor shall maintain in current status, all federal, state, and local licenses and permits required for the
operation of the business conducted by the Contractor. Further, the materials and services supplied under this
Contract shall also comply with all applicable Federal, state, and local laws. Contractor shall present copies of any
license, certification or permit as requested by the District.

12. Authorization for Services

Authorization for the purchase of services shall be made only upon the issuance of a Purchase Order that is signed by
an authorized agent. The Purchase Order will indicate the contract number and the dollar amount of funds
authorized. The Contractor shall only be authorized to perform services up to the amount on the Purchase Order. The
District shall not have any legal obligation to pay for services in excess of the amount indicated on the Purchase
Order. No further obligation for payment shall exist unless:

12.1  the Purchase Order is changed or modified with an official Change Order; and/or
12.2  an additional Purchase Order is issued for purchase of materials or services under this Contract.
13. Invoicing

All billing notices and/or invoices must be sent to the District’'s Accounts Payable department, as shown on the
purchase orders. All invoices shall identify the specific item(s) being billed, including but not limited to labor, supplies,
equipment, etc. Any purchase order issued by the District will refer to this Solicitation number.

14. Insurance

14.1 Contractor will be required to provide proof of and maintain coverages, with limits of liability not less than
the following:

Commercial General Liability — Liability arising out of activities performed by or on behalf of Contractor:

General Aggregate $2,000,000
Products — Completed Operations Aggregate $1,000,000
Personal and Advertising Injury $1,000,000
Each Occurrence $1,000,000
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15.

16.

The policy shall be endorsed to include the following specific language: "Altar Valley School District, #51 is named
as additional insured with respect to liability arising out of the activities performed by, or on behalf of Contractor."

Business Automobile Liability — Bodily injury and property damage for any owned, hired, and non-owned vehicles
used in the performance of the Contract

Combined Single Limit (CSL) $1,000,000

The policy shall be endorsed to include the following language: "Altar Valley School District, #51 is named as an
additional insured with respect to liability arising out of the activities performed by, or on behalf of Contractor,
including automobiles owned, leased, hired or borrowed by Contractor."

Workers’ Compensation and Employers' Liability

Workers' Compensation Statutory
Each Accident $100,000
Disease -Each Employee $100,000
Disease -Policy Limit $500,000

Professional Liability (Errors and Omissions Liability)

Each Claim $2,000,000
Annual Aggregate $2,000,000

14.2 In the event that the Professional Liability insurance required by this Contract is written on a claims-made
basis, the Contractor warrants that any retroactive date under the Policy shall precede the effective date
of this Contract; and, either continuous coverage will be maintained or an extended discovery period will
be exercised, for a period of two (2) years beginning at the time work under this Contract is completed.

14.3  The Policy shall cover professional misconduct or lack of ordinary skill for those positions defined in the
Scope of Work of this Contract.

14.4  Additional Insurance Requirements. The policies are to contain, or be endorsed to contain, the following
provisions:

14.4.1  Contractor's insurance coverage shall be primary insurance and noncontributory with respect to
all other available sources.

14.4.2  Coverage provided by Contractor shall not be limited to the liability assumed under the
indemnification provisions of this Contract.

Damages

Contractor shall be liable for any and all damage caused by its employees to the District premises. Contractor shall
hold and save the District free and harmless from liability of any nature or kind arising from any use, trespass, or
damage occasioned by its operations on premises or third persons.

Disentanglement

Upon any termination or expiration of the Contract, vendor shall perform a complete transition of services, data and all
other pertinent operational information to a replacement vendor(s) designated by the District without causing any
interruption of services, or any adverse impact on related services provided in conjunction with the Contract.
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17. Relationship of the Parties

It is understood and agreed that the awarded firm is a separate legal entity from the District and neither the firm nor
any of their employees, volunteers, or agents contracted by it shall be deemed for any purposes to be employees or
agents of Altar Valley School District. The vendor assumes full responsibility for the actions of its personnel and
volunteers while performing any services incident to the Agreement, and shall remain solely responsible for their
supervision, daily direction and control, payment of salary (including withholding of income taxes and social security),
workers’ compensation, disability benefits and like requirements and obligations.

18. Changes in the Scope of Work

During the duration of this contract there may be opportunity for special projects or changes in the scope of work due
to State and/or Federal requirements for services not otherwise described within the scope of work. Changes in the
scope, character, or complexity of the work may be negotiated if it is mutually agreed that such changes are desirable
and necessary. Such changes must be authorized in writing by the District and approved by the Procurement Officer,
prior to the performance of the work.

19. Occupied Campus Restrictions

19.1 Alcohol, lllicit Drugs and Smoking. The use or possession of alcoholic beverages or illicit drugs will not be
permitted on the school's property. Contractor’'s employees who show evidence of an impaired condition
must not be permitted to remain on the premises. Smoking is also not permitted on any district premises.

19.2  Parking. Contractor shall park in designated parking areas, as directed by District staff.

19.3  Weapons. The District does not allow any weapons on the premises, which includes within vehicles.
Local authorities may be contacted if a Contractor’'s employee has any weapon onsite.

19.4  No Contact or Offensive Language. Contractor nor its employees shall have contact with any persons
aside from the Solicitation Contact and designated District staff. Contractor shall refrain from contact with
any student, parent, community member or any staff while onsite for the performance of the work.
Profanity or any other type of offensive language will not be tolerated and the contractor’s employee will
be escorted off property.

19.5 Identification. Contractor's employees shall be neat and clean in appearance and shall wear a clearly
visible identification badge. It is the Contractor’s responsibility to obtain such identification and maintain
badges in good repair. The badge shall have the employee's name, photograph, and company name on
the face of the badge and must always be displayed while the employee is on the premises. No
employee will be allowed to work in the building without such badge. Failure to have any of these items
may result with the employee being escorted off property.

19.6  Proper Attire. Contractor's employees should wear proper attire that is free of any stains, rips or tears and
does not have any disparaging terms, graphics, images or profanity in any way. If contractor’'s employees
appear onsite with any of these items will result with the employee being escorted off property.

19.7  Lunch/Break Periods. Offeror's employees shall take breaks and lunch periods in designated areas.
Under no condition shall employees utilize offices or other unauthorized areas for break or lunch periods.

19.8  District Property and Equipment. Offeror shall insure that their employees do not use any office
equipment, radios, telephones or other equipment located in the facility without prior approval.

20. Family Educational Rights and Privacy Act (FERPA)

20.1  The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a
Federal law that protects the privacy of student education records. The law applies to all schools that
receive funds under an applicable program of the U.S. Department of Education.

20.2  Offeror understands information access may include sensitive, personal or confidential information and
accepts responsibility for safeguarding this data as appropriate. Offeror understands this compliance is
required under Federal Law and recognizes severe penalties shall occur with any violation. Conformance
is required as part of the Offer.
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21.

22.

23.

24,

25.

Information Access and Data Security

Contractor shall establish and maintain procedures and controls for the purpose of maintaining data safety and
integrity of the information accessed in its records or materials obtained by the District. The Contractor and its
employees, agents and subcontractors shall comply with all policies and procedures of the District regarding data
access, privacy, and security, including those prohibiting or restricting remote access to the District’'s systems and
data. The Contractor shall provide to such personnel only such level of access as is minimally necessary to perform
the tasks and functions for which such personnel are responsible.

Lobbying

221 Offerors are hereby advised that lobbying is not permitted with any District personnel or Board Members
related to or involved with this solicitation until the Administration’s recommendation for award has been
approved by the Governing Board. All inquiries must be directed through the Solicitation Contact.

22.2  Offeror warrants that it will not engage in lobbying activities, as defined in 40 CFR part 34 and A.R.S. §
41-1231, et seq., using monies awarded under the Contract, provided that, the foregoing does not intend
to constrain Offeror’s use of its own monies or property, including without limitation any net proceeds duly
realized under the Contract or any value thereafter derived from those proceeds; and, upon award of the
Contract, it will disclose all lobbying activities to the District to the extent they are an actual or potential
conflict of interest or where such activities could create an appearance of impropriety. Offeror shall also
include an equivalent no-lobbying provision in all Subcontracts.

22.3 Lobby is defined as “any action taken by an individual, firm, association, joint venture, partnership,
syndicate, corporation, and all other groups who seek to influence the Governmental Decision of a Board
Member or ANY District Personnel after release and prior to the award of this contract by all entities.” Any
Offeror or any individuals that lobby on behalf of the Offeror during the time specified will result in the
rejection and disqualification of said solicitation.

Conflict of Interest

Pursuant to A.R.S. § 38-511, the District may cancel any resultant contract within three (3) years after execution
without penalty or further obligation if any person significantly involved in initiating, negotiating, securing, drafting or
creating the Contract on behalf of the District is or becomes at any time while the Contract or an extension of the
Contract is in effect an employee of or a consultant to any other party to this Contract with respect to the subject
matter of the Contract. The cancellation shall be effective when the Contractor receives written notice of the
cancellation unless the notice specifies a later time.

Gifts and Gratuities

241 The District, by written notice, may terminate the Contract in whole or in part, if the school district
determines that employment or a gratuity was offered or made by the Contractor or a representative of
the Contractor to any officer or employee of the school district for the purpose of influencing the outcome
of the procurement or securing the Contract, an amendment to the Contract, or favorable treatment
concerning the Contract, including making of any determination or decision about contract performance.

242  The District will not accept any gifts, gratuities or advertising products from firms. The District has adopted
a zero-tolerance policy concerning gifts.

Collusion

If the school district determines that any person or vendor has offered, conferred or agreed to confer any personal gift
or benefit on any employee of the school district who supervised or participated in the planning, recommending,
selecting or contracting of the Contract, the District, by written notice, may terminate the Contract in whole or in part, if
it appears that any person has not complied with A.R.S. § 15-213(0).
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26. Required Contract and Additional Agreements

26.1

26.2

The selected firm is expected to draft a proposed contract for submission to the Auditor General for
approval prior to any performance of services. The Auditor General will review the proposed contract and
approve or disprove it in accordance with A.R.S.§15-914 (E) and A.R.S. § 41-1279.21 (A)(4) and A.A.C.
R4-44-117. The contract will be awarded based on demonstrated competence and qualifications to
perform the required services at fair and reasonable compensation. The contract will be fully executed by
the District and the selected audit firm only upon approval by the Auditor General. A sample contract is
provided as Exhibit A for reference.

Any additional subscriber and/or user agreement(s) shall not supersede the aforementioned contract, nor
the Contract Order of Precedence outlined in the Uniform Terms and Conditions and shall be without
force. Any licensing, user or other type of agreement Firm requests must be included in the response.
The District reserves the right to review and make changes to any proposed contract above and beyond
the District's proposed contract.
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1. Contract Interpretation

1.1

1.2

1.3

1.4

1.5

1.6

1.7

2.1

2.2

23

24

Arizona Law. The laws of Arizona apply to this Contract including, where applicable, the Uniform Commercial
Code as adopted by the State of Arizona and the Arizona School District Procurement Code, Arizona Revised
Statutes (A.R.S.) § 15-213, and its implementing rules, Arizona Administrative Code (A.A.C.) Title 7, Chapter
2, Articles 10 and 11.

Implied Contract Terms. Each provision of law and any terms required by law to be in this Contract are a part
of this Contract as if fully stated in it.

Contract Order of Precedence. In the event of a conflict in the provisions of the Contract, as accepted by the
District and as they may be amended, the following shall prevail in the order set forth below:

1.3.1  Amendments

1.3.2 Special Terms and Conditions;

1.3.3  Uniform Terms and Conditions;

1.3.4 Statement or Scope of Work;

1.3.5 Specifications;

1.3.6 Attachments;

1.3.7 Exhibits;

1.3.8 Documents referenced or included in the Solicitation; and
1.3.9 Offeror's Response.

Relationship of Parties. The Contractor under this Contract is an independent Contractor. Neither party to this
Contract shall be deemed to be the employee or agent of the other party to the Contract.

Severability. The provisions of this Contract are severable. Any term or condition deemed illegal or invalid
shall not affect any other term or condition of the Contract.

No Parole Evidence. This Contract is intended by the parties as a final and complete expression of their
agreement. No course of prior dealings between the parties and no usage of the trade shall supplement or
explain any terms used in this document and no other understanding either oral or in writing shall be binding.

No Waiver. Either party’s failure to insist on strict performance of any term or condition of the Contract shall
not be deemed a waiver of that term or condition even if the party accepting or acquiescing in the
nonconforming performance knows of the nature of the performance and fails to object to it.

Contract Administration and Operation

Records. Under A.R.S. § 35-214 and § 35-215, the Contractor shall retain and shall contractually require
each subcontractor to retain all data and other “records” relating to the acquisition and performance of the
Contract for a period of five years after the completion of the Contract. All records shall be subject to
inspection and audit by the District at reasonable times. Upon request, the Contractor shall produce a legible
copy of any or all such records.

Non-Discrimination. The Contractor shall comply with State Executive Order No. 2009-09 and all other
applicable Federal and State laws, rules and regulations, including the Americans with Disabilities Act.

Audit. Pursuant to A.R.S. § 35-214, at any time during the term of this Contract and five (5) years thereafter,

the Contractor’s or any subcontractor’s books and records shall be subject to audit by the District and, where

applicable, the Federal Government, to the extent that the books and records relate to the performance of the
Contract or Subcontract.

Inspection and Materials Testing. The Contractor agrees to permit access to its facilities, subcontractor
facilities and the Contractor’s processes or services, at reasonable times for inspection of the facilities or
materials covered under this Contract. The District shall also have the right to test, at its own cost, the
materials to be supplied under this Contract. Neither inspection of the Contractor’s facilities nor materials
testing shall constitute final acceptance of the materials or services. If the District determines non-compliance
of the materials, the Contractor shall be responsible for the payment of all costs incurred by the District for
testing and inspection.
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2.5 Notices. Notices to the Contractor required by this Contract shall be made by the District to the person
indicated on the Offer and Acceptance form submitted by the Contractor unless otherwise stated in the
Contract. Notices to the District required by the Contract shall be made by the Contractor to the Solicitation
Contact Person indicated on the Solicitation cover sheet, unless otherwise stated in the Contract. An
authorized Procurement Officer and an authorized Contractor representative may change their respective
person to whom notice shall be given by written notice to the other and an amendment to the Contract shall
not be necessary.

26 Advertising, Publishing and Promotion of Contract. The Contractor shall not use, advertise or promote
information for commercial benefit concerning this Contract without the prior written approval of the
Procurement Officer.

2.7 Property of the District. Any materials, including reports, computer programs and other deliverables, created
under this Contract are the sole property of the District. The Contractor is not entitled to a patent or copyright
on those materials and may not transfer the patent or copyright to anyone else. The Contractor shall not use
or release these materials without the prior written consent of the District.

2.8 Ownership of Intellectual Property. Any and all intellectual property, including but not limited to copyright,
invention, trademark, trade name, service mark, and/or trade secrets created or conceived pursuant to or as a
result of this contract and any related subcontract (“Intellectual Property”), shall be work made for hire and the
District shall be considered the creator of such Intellectual Property. The District shall own the entire right,
titte and interest to the Intellectual Property throughout the world. Contractor shall notify the District, within
thirty (30) days, of the creation of any Intellectual Property by it or its subcontractor(s). Contractor, on behalf
of itself and any subcontractor(s), agrees to execute any and all document(s) necessary to assure ownership
of the Intellectual Property vests in the District and shall take no affirmative actions that might have the effect
of vesting all or part of the Intellectual Property in any entity other than the District. The Intellectual Property
shall not be disclosed by contractor or its subcontractor(s) to any entity not the District without the express
written authorization of the District.

29 Federal Immigration and Nationality Act. The contractor shall comply with all federal, state and local
immigration laws and regulations relating to the immigration status of their employees during the term of the
contract. Further, the contractor shall flow down this requirement to all subcontractors utilized during the term
of the contract. The District shall retain the right to perform random audits of contractor and subcontractor
records or to inspect papers of any employee thereof to ensure compliance. Should the District determine that
the contractor and/or any subcontractors be found noncompliant, the District may pursue all remedies allowed
by law, including, but not limited to; suspension of work, termination of the contract for default and suspension
and/or debarment of the contractor.

210  E-Verify Requirements. In accordance with A.R.S. § 41-4401, Contractor warrants compliance with all
Federal immigration laws and regulations relating to employees and warrants its compliance with Section
A.R.S. § 23-214, Subsection A.

2.1 Offshore Performance of Work Prohibited. Any services that are described in the specifications or scope of
work that directly serve the District and involve access to secure or sensitive data or personal Kingman
Unified data shall be performed within the defined territories of the United States. Unless specifically stated
otherwise in the specifications, this paragraph does not apply to indirect or 'overhead' services, redundant
back-up services or services that are incidental to the performance of the contract. This provision applies to
work performed by subcontractors at all tiers.

2.12  Business Standing. In accordance with A.R.S. § 10-1501, a Contractor whose business structure requires
that documents be filed regularly with the Arizona Corporation Commission (ACC) must remain in good
standing with the ACC during the term of the Contract. An out-of-state firm must file necessary documents
with the ACC as doing business in Arizona for Contract award eligibility or may be considered non-
responsive.
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3. Costs and Payments

3.1

3.2

3.3

3.4

3.5

4.1

4.2

4.3

Payments. Payments shall comply with the requirements of A.R.S. Titles 35 and 41, Net 30 days. Upon
receipt and acceptance of goods or services, the Contractor shall submit a complete and accurate invoice for
payment from the District within thirty (30) days.

Shipping Terms/Transfer of Title. Shipments shall be F.O.B. Destination (District), Freight Prepaid and
Allowed. Shipments shall include all freight delivery and unloading at the destination. Title and risk of loss
shall not pass to the District until the District receives the products or materials at delivery point, unless
otherwise provided in the Special Requirements of Solicitation, if any.

Shipping Errors/Risk of Transportation. Shipping errors will be at Contractor’s expense. If Contractor ships
products or materials that were not ordered, Contractor shall pay for return shipment at the convenience of
the District. All risk of transportation and all related charges shall be Contractor’s responsibility. Contractor
shall file all claims for visible or concealed damage. The District will notify Contractor promptly of any
damaged products and shall assist Contractor in arranging for inspection.

Applicable Taxes.
3.4.1 Payment of Taxes. The Contractor shall be responsible for paying all applicable taxes.

3.4.2 State and Local Transaction Privilege Taxes. The District is subject to all applicable state and local
transaction privilege taxes. Transaction privilege taxes apply to the sale and are the responsibility
of the seller to remit. Failure to collect such taxes from the buyer does not relieve the seller from its
obligation to remit taxes.

3.4.3 Tax Indemnification. Contractor and all subcontractors shall pay all Federal, state and local taxes
applicable to its operation and any persons employed by the Contractor. Contractor shall, and
require all subcontractors to hold the State harmless from any responsibility for taxes, damages and
interest, if applicable, contributions required under Federal, and/or state and local laws and
regulations and any other costs including transaction privilege taxes, unemployment compensation
insurance, Social Security and Worker's Compensation.

3.4.4 IRS W-9 Form. In order to receive payment, the Contractor shall have a current .R.S. W-9 Form on
file with the District, unless not required by law.

Availability of Funds for the Next Fiscal Year. Funds may not presently be available for performance under
this Contract beyond the current fiscal year. No legal liability on the part of the School District for any payment
may arise under this Contract beyond the current fiscal year until funds are made available for performance of
the Contract. The School District will make reasonable efforts to secure such funds.

Contract Changes

Amendments. This Contract is issued under the authority of the Procurement Officer who signed this
Contract. The Contract may be modified only through a Contract Amendment within the scope of the
Contract. Changes to the Contract, including the addition of work or materials, the revision of payment terms,
or the substitution of work or materials, directed by a person who is not specifically authorized by the
procurement officer in writing or made unilaterally by the Contractor are violations of the Contract and of
applicable law. Such changes, including unauthorized written Contract Amendments shall be void and without
effect, and the Contractor shall not be entitled to any claim under this Contract based on those changes.

Subcontracts. The Contractor shall not enter into any Subcontract under this Contract for the performance of
this contract without the advance written approval of the Procurement Officer. The Contractor shall clearly list
any proposed subcontractors and the subcontractor’s proposed responsibilities. The Subcontract shall
incorporate by reference the terms and conditions of this Contract.

Assignment and Delegation. The Contractor shall not assign any right nor delegate any duty under this
Contract without the prior written approval of the Procurement Officer. The District shall not unreasonably
withhold approval.
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5. Risk and Liability

5.1

5.2

5.3

54

Risk of Loss. The Contractor shall bear all loss of conforming material covered under this Contract until
received by authorized personnel at the location designated in the purchase order or Contract. Mere receipt
does not constitute final acceptance. The risk of loss for nonconforming materials shall remain with the
Contractor regardless of receipt.

General Indemnification. Contractor shall indemnify, defend, save, and hold harmless the District and its
Governing Board members, employees, and agents (hereinafter referred to collectively as the “District”) from
and against any and all claims, actions, liabilities, damages, losses, or expenses (including court costs,
attorneys' fees, and costs of claim processing, investigation and litigation) (hereinafter referred to collectively
as the "Claims") for bodily injury or personal injury (including death), or loss or damage to tangible or
intangible property caused, or alleged to be caused, in whole or in part, by the negligent or willful acts or
omissions of Contractor or any of its owners, officers, directors, agents, employees, or subcontractors. This
indemnity includes any claim or amount arising out of or recovered under the Workers' Compensation Law or
arising out of the failure of such Contractor to conform to any federal, state, or local law, statute, ordinance,
rule, regulation, or court decree. It is the specific intention of the parties that the District shall, in all instances
except for Claims arising solely from the negligent or willful acts or omissions of the District, be indemnified by
Contractor from and against any and all claims. It is agreed that Contractor will be responsible for primary loss
investigation, defense, and judgment costs where this indemnification is applicable. In consideration of the
Award of the Contract, Contractor agrees to waive all rights of subrogation against the District for losses
arising from the work performed by Contractor for District.

Indemnification — Patent and Copyright. To the extent permitted by law, Contractor shall defend, indemnify,
and hold harmless the District against any liability, including costs and expenses, for infringement of any
patent, trademark, or copyright arising out of Contract performance or use by the District of materials
furnished or work performed under the Contract. The District shall reasonably notify Contractor of any claim
for which it may be liable under this paragraph.

Force Majeure.

5.4.1 Except for payment of sums due, neither party shall be liable to the other nor deemed in default
under this Contract if and to the extent that such party’s performance of this Contract is prevented
by reason of force majeure. The term “force majeure” means an occurrence that is beyond the
control of the party affected and occurs without its fault or negligence. Without limiting the
foregoing, force majeure includes acts of God; acts of the public enemy; war; riots; strikes;
mobilization; labor disputes; civil disorders; fire; flood; lockouts; injunctions-intervention-acts; or
failures or refusals to act by government authority; and other similar occurrences beyond the control
of the party declaring force majeure which such party is unable to prevent by exercising reasonable
diligence.

5.4.2 Force Majeure shall not include the following occurrences:

5421 Late delivery of equipment or materials caused by congestion at a manufacturer’s
plant or elsewhere, or an oversold condition of the market;

54.2.2 Late performance by a subcontractor unless the delay arises out of a force majeure
occurrence in accordance with this force majeure term and condition; or

5423 Inability of either the Contractor or any subcontractor to acquire or maintain any
required insurance, bonds, licenses or permits.

5.4.3 If either party is delayed at any time in the progress of the work by force majeure, the delayed party
shall notify the other party in writing of such delay, as soon as is practicable and no later than the
following working day, of the commencement thereof and shall specify the causes of such delay in
such notice. Such notice shall be delivered or mailed certified-return receipt and shall make a
specific reference to this article, thereby invoking its provisions. The delayed party shall cause such
delay to cease as soon as practicable and shall notify the other party in writing when it has done so.
The time of completion shall be extended by Contract Amendment for a period of time equal to the
time that results or effects of such delay prevent the delayed party from performing in accordance
with this Contract.
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5.4.4 Any delay or failure in performance by either party hereto shall not constitute default hereunder or
give rise to any claim for damages or loss of anticipated profits if, and to the extent that such delay
or failure is caused by force majeure.

55 Third Party Antitrust Violations. The Contractor assigns to the District any claim for overcharges resulting
from antitrust violations to the extent that those violations concern materials or services supplied by third
parties to the Contractor, toward fulfillment of this Contract.

6. Warranties

6.1 Liens. The Contractor warrants that the materials supplied under this Contract are free of liens and shall
remain free of liens.

6.2 Quality. Unless otherwise modified elsewhere in these terms and conditions, the Contractor warrants that, for
one year after acceptance by the District of the materials, they shall be:

6.2.1 Of a quality to pass without objection in the trade under the Contract description;

6.2.2 Fit for the intended purposes for which the materials are used;

6.2.3  Within the variations permitted by the Contract and are of even kind, quantity, and quality within
each unit and among all units;

6.2.4 Adequately contained, packaged and marked as the Contract may require; and

6.2.5 Conform to the written promises or affirmations of fact made by the Contractor.

6.3 Fitness. The Contractor warrants that any material supplied to the District shall fully conform to all
requirements of the Contract and all representations of the Contractor, and shall be fit for all purposes and
uses required by the Contract.

6.4 Inspection/Testing. The warranties set forth in subparagraphs A through C of this paragraph are not affected
by inspection or testing of or payment for the materials or services by the District.

6.5 Compliance With Applicable Laws. The materials and services supplied under this Contract shall comply with
all applicable Federal, state and local laws, and the Contractor shall maintain all applicable license and permit
requirements.

6.6 Survival of Rights and Obligations after Contract Expiration or Termination.

6.6.1 Contractor's Representations and Warranties. All representations and warranties made by the
Contractor under this Contract shall survive the expiration or termination hereof. In addition, the
parties hereto acknowledge that pursuant to A.R.S. § 12-510, except as provided in A.R.S. § 12-
529, the District is not subject to or barred by any limitations of actions prescribed in A.R.S., Title
12, Chapter 5.

6.6.2 Purchase Orders. The Contractor shall, in accordance with all terms and conditions of the Contract,
fully perform and shall be obligated to comply with all purchase orders received by the Contractor
prior to the expiration or termination hereof, unless otherwise directed in writing by the Procurement
Officer, including, without limitation, all purchase orders received prior to but not fully performed and
satisfied at the expiration or termination of this Contract.

7. School District’s Contractual Remedies

71 Right to Assurance. If the District in good faith has reason to believe that the Contractor does not intend to, or
is unable to perform or continue performing under this Contract, the Procurement Officer may demand in
writing that the Contractor give a written assurance of intent to perform. Failure by the Contractor to provide
written assurance within the number of Days specified in the demand may, at the District’s option, be the
basis for terminating the Contract under the Uniform Terms and Conditions or other rights and remedies
available by law or provided by the contract.

7.2 Stop Work Order.
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7.2.1  The District may, at any time, by written order to the Contractor, require the Contractor to stop all or
any part, of the work called for by this Contract for period(s) of days indicated by the District after
the order is delivered to the Contractor. The order shall be specifically identified as a stop work
order issued under this clause. Upon receipt of the order, the Contractor shall immediately comply
with its terms and take all reasonable steps to minimize the incurrence of costs allocable to the work
covered by the order during the period of work stoppage.

7.2.2 If a stop work order issued under this clause is canceled or the period of the order or any extension
expires, the Contractor shall resume work. The Procurement Officer shall make an equitable
adjustment in the delivery schedule or Contract price, or both, and the Contract shall be amended in
writing accordingly.

7.3 Non-exclusive Remedies. The rights and the remedies of the District under this Contract are not exclusive.

7.4 Nonconforming Tender. Materials or services supplied under this Contract shall fully comply with the
Contract. The delivery of materials or services or a portion of the materials or services that do not fully
comply constitutes a breach of contract. On delivery of nonconforming materials or services, the District may
terminate the Contract for default under applicable termination clauses in the Contract, exercise any of its
rights and remedies under the Uniform Commercial Code, or pursue any other right or remedy available to it.

7.5 Right of Offset. The District shall be entitled to offset against any sums due the Contractor, any expenses or
costs incurred by the District, or damages assessed by the District concerning the Contractor’s non-
conforming performance or failure to perform the Contract, including expenses, costs and damages described
in the Uniform Terms and Conditions.

Contract Termination

8.1 Cancellation for Conflict of Interest. Pursuant to A.R.S. § 38-511, the District may cancel this Contract within
three (3) years after Contract execution without penalty or further obligation if any person significantly involved
in initiating, negotiating, securing, drafting or creating the Contract on behalf of the District is or becomes at
any time while the Contract or an extension of the Contract is in effect an employee of or a consultant to any
other party to this Contract with respect to the subject matter of the Contract. The cancellation shall be
effective when the Contractor receives written notice of the cancellation unless the notice specifies a later
time.

8.2 Personal Gifts or Benefits. The District may, by written notice, terminate this Contract, in whole or in part, if
the District determines that any person or vendor has offered, conferred or agreed to confer any personal gift
or benefit on any employee of the District who supervised or participated in the planning, recommending,
selecting or contracting of the Contract, in accordance with A.R.S. § 15-213(O) and A.A.C. R7-2-1087(G).

8.3 Gratuities. The District may, by written notice, terminate this Contract, in whole or in part, if the District
determines that employment or a Gratuity was offered or made by the Contractor or a representative of the
Contractor to any officer or employee of the District for the purpose of influencing the outcome of the
procurement or securing the Contract, an amendment to the Contract, or favorable treatment concerning the
Contract, including the making of any determination or decision about contract performance. The District, in
addition to any other rights or remedies, shall be entitled to recover exemplary damages in the amount of
three (3) times the value of the Gratuity offered by the Contractor.

8.4 Suspension or Debarment. The District may, by written notice to the Contractor, immediately terminate this
Contract if the District determines that the Contractor has been debarred, suspended or otherwise lawfully
prohibited from participating in any public procurement activity, including but not limited to, being disapproved
as a subcontractor of any public procurement unit or other governmental body. Submittal of an offer or
execution of a contract shall attest that the contractor is not currently suspended or debarred. If the contractor
becomes suspended or debarred, the contractor shall immediately notify the District.

8.5 Termination for Convenience. The District reserves the right to terminate the Contract, in whole or in part at
any time when in the best interest of the District, without penalty or recourse. Upon receipt of the written
notice, the Contractor shall stop all work, as directed in the notice, notify all subcontractors of the effective
date of the termination and minimize all further costs to the District. In the event of termination under this
paragraph, all documents, data and reports prepared by the Contractor under the Contract shall become the
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8.6

8.7

8.8

8.9

8.10

8.11

property of and be delivered to the District upon demand. The Contractor shall be entitled to receive just and
equitable compensation for work in progress, work completed and materials accepted before the effective
date of the termination. The cost principles and procedures provided in R7-2-1125 shall apply.

Termination for Default.

8.6.1 In addition to the rights reserved in the Uniform Terms and Conditions, contract, the District may
terminate the Contract in whole or in part due to the failure of the Contractor to comply with any
term or condition of the Contract, to acquire and maintain all required insurance policies, bonds,
licenses and permits, or to make satisfactory progress in performing the Contract. The
Procurement Officer shall provide written notice of the termination and the reasons for it to the
Contractor.

8.6.2 Upon termination under this paragraph, all goods, materials, documents, data and reports prepared
by the Contractor under the Contract shall become the property of and be delivered to the District
on demand.

8.6.3 The District may, upon termination of this Contract, procure, on terms and in the manner that it
deems appropriate, materials or services to replace those under this Contract. The Contractor shall
be liable to the District for any excess costs incurred by the District in procuring materials or
services in substitution for those due from the Contractor.

Continuation of Performance Through Termination. The Contractor shall continue to perform, in accordance
with the requirements of the Contract, up to the date of termination, as directed in the termination notice.

Cancellation for Improper Conduct. The District may cancel the Contract if it is found that gratuities in the form
of entertainment, gifts, or otherwise were offered or given by Contractor, or any agent or representative of
Contractor, to any employee or official of the District with a view toward securing a contract or with respect

Cancellation by Contractor. Unless otherwise provided in the Special Terms and Conditions, Contractor may
cancel the Contract by delivery of prior written notice during the 60-day period prior to an annual contract
renewal. Termination shall have no effect on projects in progress at the time that a notice is received by the
District.

Cancellation for Lack of Appropriation. The District may cancel the Contract if the Legislature of the State of
Arizona at any times fails to appropriate funds necessary for the District to perform the Contract.

Contract Claims. All Contract claims and controversies under this Contract shall be resolved according to
A.R.S. § 15-213 and A.A.C. R7-2-1155 through R7-2-1181 and rules adopted there under.

Terrorism Country Divestments

Per A.R.S. § 35-392, The District is prohibited from purchasing from a company that is in violation of the Export
Administration Act.

Israel Boycott Divestments

Pursuant to A.R.S. §35-393.01, public entities are prohibited from entering into contracts “unless the contract
includes a written certification that the company is not currently engaged in, and agrees for the duration of the
contract to not engage in, a boycott of goods or services from Israel.” Certification does not include boycotts
prohibited by 50 United States Code Section 4842 or a regulation issued pursuant to that section. Refer to A.R.S.
§35-393.03.

1. "Boycott" means engaging in a refusal to deal, terminating business activities or performing other actions that are
intended to limit commercial relations with entities doing business in Israel or in territories controlled by Israel, if
those actions are taken either:

(a) Based in part on the fact that the entity does business in Israel or in territories controlled by Israel.

(b) In a manner that discriminates on the basis of nationality, national origin or religion and that is not based
on a valid business reason.
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2. "Company" means an organization, association, corporation, partnership, joint venture, limited partnership,
limited liability partnership, limited liability company or other entity or business association, including a wholly
owned subsidiary, majority-owned subsidiary, parent company or affiliate, that engages in for-profit activity and
that has ten or more full-time employees.

Fingerprint and Background Clearances

111 In accordance with A.R.S 15-512(H), a contractor, subcontractor or vendor or any employee of a contractor,
subcontractor or vendor who is contracted to provide services on a regular basis at an individual school may
be required to obtain a valid fingerprint clearance card pursuant to Title 41, Chapter 12, Article 3.1.

11.2  Charges for the required fingerprint clearance card is the responsibility of the contractor, subcontractor,
vendor or individual employee. An exception to this requirement may be authorized by the District’s
Governing Board policy for individuals who, “as part of their normal job duties are not likely to have
independent access to or unsupervised contact with pupils.”

Registered Sex Offender

Contractor affirms that no employee or employee of a subcontractor who has been adjudicated to be a registered sex
offender will perform work at any time when students are or are reasonably expected to be present. Contractor
agrees that a violation of this condition shall be considered a material breach and may result in the cancellation of the
contract.
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Definition of Terms

In addition to the definitions specified in A.A.C. R7-2-1001, the terms listed below are defined as follows:

A.
B.

Inquiries

A.

“Attachment” means any item the Solicitation requires an Offeror to submit as part of the response.

“Contract” means the combination of the, Solicitation, including the Special Terms and Conditions, and the
Specifications and Statement or Scope of Work; the Offer, any Clarifications, and any Best and Final Offers;
and any Solicitation Amendments or Contract Amendments.

"Contract Amendment" means a written document signed by the Procurement Officer issued for the purpose
of making changes in the Contract.

“Days” means calendar days unless otherwise specified, and time measured in days in which an act is
required to be done shall be computed according to A.R.S. §1-243.

“District’” means the School District that executes the Contract.

“District representative” means a district employee or the governing board acting within the limits of the
district representative’s authority. There may be more than one appointed for different purposes and different
procurements.

“Exhibit” means any document or object labeled as an Exhibit in the Solicitation or placed in the Exhibits
section of the Solicitation.

“Gratuity” means a payment, loan, subscription, advance, deposit of money, services, or anything of more than
nominal value, present or promised, unless consideration of substantially equal or greater value is received.

“Offer” means a response to a solicitation.

“Proposal’ means a response to a request for proposals and includes an offer to contract with the school
district.

“Public entity" means this State, a political subdivision of this State or an agency, board, commission or
department of this State or a political subdivision of this State.

“Procurement Officer” means the person, or his or her designee, duly authorized by the District to enter into
and administer Contracts and make written determinations with respect to the Contract.

“Responsible Offeror’ means the Offeror who has the capability to perform the contract requirements and the
integrity and reliability to assure complete and good faith performance.

“Responsive Offeror” means the Offeror who submits an offer that conforms in all material respects to this
Solicitation, including the Instructions, Term and Conditions, Plans and Specifications, which are incorporated
herein by this reference.

“Solicitation” means an Invitation for Bids (“IFB”), a Request for Proposals (“RFP”), a Request for
Qualifications (“RFQ”), or any other invitation or request issued by the purchasing agency to invite a person to
submit an offer.

"Solicitation Amendment" means a change to the Solicitation issued by the Procurement Officer.

“Subcontract’ means any Contract, express or implied, between the Contractor and another party or between a
subcontractor and another party delegating or assigning, in whole or in part, the making or furnishing of any
material or any service required for the performance of the Contract.

Duty to Examine. It is the responsibility of each Offeror to examine the entire Solicitation, seek clarification in
writing (inquiries), and examine its Offer for accuracy before submitting a. Lack of care in preparing a response
shall not be grounds for modifying or withdrawing the Offer after the Offer due date and time nor shall it give
rise to any Contract claim.
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B. Solicitation Contact Person. Any inquiry related to a Solicitation, including any requests for or inquiries
regarding standards referenced in the Solicitation, shall be directed solely to the Solicitation contact person.
The Offeror shall not contact or direct inquiries concerning this Solicitation to any other employee unless the
Solicitation specifically identifies a person other than the Solicitation contact person as a contact.

C. Submission of Inquiries. All inquiries related to this solicitation shall be in writing and submitted via email to
Iburns@avsd.org, no later than 3:00 PM on June 3, 2022. Offerors shall not contact or ask questions of the
District, Department, or any other related party regarding this procurement.

D. Timeliness. Any inquiry or exception to the Solicitation shall be submitted as soon as possible and should be
submitted at least seven (7) days before the Proposal due date and time for review and determination by the
District. Failure to do so may result in the inquiry not being considered for a Solicitation Amendment.

E. No Right to Rely on Verbal or Electronic Mail Responses. An Offeror shall not rely on verbal or electronic mail
responses to inquiries. A verbal or electronic mail reply to an inquiry does not constitute a modification of the
solicitation.

F. Solicitation Amendments. The Solicitation shall only be modified by a Solicitation Amendment. Each
Amendment should be acknowledged by the person signing the Proposal. Failure to acknowledge a
Solicitation Amendment or to follow the instructions for acknowledgement of the Solicitation Amendment may
result in rejection of the Proposal.

G. Persons with Disabilities. Persons with a disability may request a reasonable accommodation, such as a sign

language interpreter, by contacting the Procurement Officer. Requests shall be made as early as possible to
allow time to arrange the accommodation.

3. Proposal Preparation

A

Electronic Documents. The Solicitation is provided in an electronic format. Offerors are responsible for clearly
identifying any and all changes or modifications to any Solicitation documents. Any unidentified alteration or
modification to any Solicitation, attachments, exhibits, forms, charts or illustrations contained herein shall be
null and void. Offeror’s electronic files shall be submitted in a format outlined in the solicitation. Acceptable
formats include .doc and .docx (Microsoft Word), .xls and .xIsx (Microsoft Excel), .ppt and .pptx (Microsoft
PowerPoint) and .pdf (Adobe Acrobat). Offerors wishing to submit files in any other format shall submit an
inquiry to the Procurement Officer.

Forms. No Facsimile Submitted Response. A Proposal shall be submitted either on the forms provided in this
Solicitation or their substantial equivalent. Any substitute document for the forms provided in this Solicitation
will be legible and contain the same information requested on the form. A facsimile submitted Proposal shall be
rejected.

Typed or Ink; Corrections. The Offer shall be typed or in ink. Erasures, interlineations or other modifications in
the Proposal must be initialed in ink by the person signing the Offer. Modifications shall not be permitted after
Offers have been opened except as otherwise provided under A.A.C. R7-2-1030.

Evidence of Intent to be Bound. The Offer and Acceptance form within the Solicitation shall be submitted with
the Offer and shall include a signature by a person authorized to sign the Offer. The signature shall signify the
Offeror’s intent to be bound by the Offer and the terms of the Solicitation and that the information provided is
true, accurate and complete. Failure to submit verifiable evidence of an intent to be bound, such as a
signature, shall result in rejection of the Proposal.

Exceptions to Terms and Conditions. All exceptions included with the Proposal shall be submitted in a clearly
identified separate section of the Offer in which the Offeror clearly identifies the specific paragraphs of the
Solicitation where the exceptions occur. Any exceptions not included in such a section shall be without force
and effect in any resulting Contract unless such exception is specifically accepted by the Procurement Officer
in a written statement. The Offeror’s preprinted or standard terms will not be considered by the District as a
part of any resulting Contract. A Proposal that takes exception to a material requirement of any part of the
Solicitation, including terms and conditions, shall be rejected.
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F.

G.

N.

Subcontractors. Offeror shall clearly list any proposed subcontractors and the subcontractor’s proposed
responsibilities in the Proposal.

Cost of Proposal Preparation. The District will not reimburse any Offeror the cost of responding to a
Solicitation.

Solicitation Amendments. Unless otherwise stated in the Solicitation, each Solicitation Amendment shall be
signed with an original signature by the person signing the Proposal and shall be submitted no later than the
Proposal due date and time. Failure to return a signed copy of a material Solicitation Amendment or to follow
the instructions for acknowledgement of the Solicitation Amendment shall result in rejection of the Proposal.

Federal Excise Tax. School Districts/public entities are exempt from certain Federal Excise Tax on
manufactured goods. Exemption Certificates will be prepared upon request.

Provision of Tax Identification Numbers. Offerors are required to provide their Arizona Transaction Privilege
Tax Number and/or Federal Tax Identification number in the space provided on the Offer and Acceptance
form.

Identification of Taxes in Offer. School Districts are subject to all applicable state and local transaction privilege
taxes. If Arizona resident Offerors do not indicate taxes on a separate item in the Proposal, the District will
conclude that the price(s) offered includes all applicable taxes. At all times, payment of taxes and the
determination of applicable taxes and rates are the sole responsibility of the Offeror.

Disclosure. If the firm, business, or person submitting this Offer has been debarred, suspended or otherwise
lawfully precluded from participating in any public procurement activity, including being disapproved as a
subcontractor with any Federal, state, or local government, or if any such preclusion from participation from
any public procurement activity is currently pending, the Offeror shall fully explain the circumstances relating to
the preclusion or proposed preclusion in the Offer. The Offeror shall include a letter with its Offer setting forth
the name and address of the governmental unit, the effective date of this suspension or debarment, the
duration of the suspension or debarment, and the relevant circumstances relating the suspension or
debarment. If suspension or debarment is currently pending, a detailed description of all relevant
circumstances including the details enumerated above must be provided.

Solicitation Order of Precedence. In the event of a conflict in the provisions of this Solicitation, the following
shall prevail in the order set forth below:

i Amendments;
ii. Special Terms and Conditions;
iii. Uniform Terms and Conditions;
iv. Statement or Scope of Work;
V. Specifications;
Vi. Attachments;
Vii. Exhibits;
viii. Special Instructions to Offerors; and
iX. Uniform Instructions to Offerors.

Delivery. Unless stated otherwise in the Solicitation, all prices shall be F.O.B. Destination and shall include all
delivery and unloading at the destination(s).

4. Submission of Proposal

A

Sealed Envelope or Package. Offerors responding to the solicitation must submit the offer electronically
through the Bonfire e-procurement system. Offers shall be received before the due date and time stated in the
solicitation. Offers submitted outside of the Bonfire portal or those that are received after the due date and time
shall be rejected.

Electronic Submission. If determined by the District that electronic submission of proposals is advantageous,
the District will include the electronic submission requirements as well as if the electronic submission is
mandatory or optional. Unless otherwise instructed, a facsimile or electronically submitted Offer shall be
rejected.
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C. Proposal Amendment or Withdrawal. A Proposal may not be amended or withdrawn after the Proposal due
date and time except as otherwise provided under applicable law.

D. Proposal Due Date and Time. Proposals shall be received before the due date and time stated in the
solicitation. Proposals that are received after the due date and time shall not be considered.

E. Offer and Acceptance. Proposals shall include a signed Offer and Acceptance form. The Offer and
Acceptance form shall be signed with original ink or electronic signature by the person authorized to sign the
Offer and shall be submitted in the sealed offer package no later than the Solicitation due date and time.
Failure to return an Offer form shall result in rejection of the Offer. The Offer form shall represent a binding
Offer contingent upon execution of the final written Contract.

F. Opening. Proposals received by the correct time and date shall be opened and publicly recorded. All other
information contained in the proposal shall remain confidential until award is made. Proposals will not be
subject to public inspection until after the District has entered into a single contract.

G. Clarifications. Upon receipt and opening of proposals submitted in response to this solicitation, the District may
request oral or written clarifications, including demonstrations or questions and answers, for the sole purpose
of information gathering or for eliminating minor informalities or correcting nonjudgmental mistakes in
responses. Clarifications shall not otherwise afford Offerors the opportunity to alter or change their Proposals.

H. Public Record. Under applicable law, all responses submitted and opened are public records and must be
retained by the District. Proposals shall be open and available to public inspection after Contract award, except
for such proposals deemed to be confidential by the School District pursuant to R7-2-1006. If an Offeror
believes that information in its Proposal contains confidential trade secrets or other proprietary data not to be
disclosed as otherwise required by A.R.S. §39-121, a statement advising the school district of this fact shall
accompany the submission and the information shall be so identified wherever it appears. Contract terms and
conditions, pricing, and information generally available to the public are not considered confidential information
under this Section.

I.  Non-collusion, Employment, and Services. By signing the Offer Form or other official contract form, the Offeror
certifies that:

i. The prices have been arrived at independently, without consultation, communication or agreement,
for the purpose of restricting competition, as to any matter relating to such prices with any other
Offeror or with any competitor; the prices which have been quoted have not been nor will not be
disclosed directly or indirectly to any other Offeror or to any competitor; nor attempt has been made
or will be made to induce any person or firm to submit or not to submit, an Offer for the purpose of
restricting competition. In accordance with A.A.C. R7-2-1042 (A)(1)(l), it did not engage in collusion or
other anti-competitive practices in connection with the preparation or submission of its proposal and
has taken steps and exercised due diligence to ensure that no violation of A.R.S. § 15-213(0O) has
occurred; and

ii. It does not discriminate against any employee, applicant for employment or person to whom it
provides services because of race, color, religion, sex, national origin, or disability, and that it
complies with all applicable federal, state, and local laws and executive orders regarding
employment, Federal Executive Order 11246 and A.R.S. §41-1461 through 1465; and

iii. Offeror warrants that it and all proposed subcontracts will maintain compliance with Federal
Immigration and Nationality Act (FINA), ARS § 41-4401 and § 23-214, and all other Federal
immigration laws and regulations related to the immigration status of its employees which requires
compliance with Federal immigration laws by employers, contractors and subcontractors in
accordance with the E-Verify Employee Eligibility Verification Program; and

iv. The Offeror has not given, offered to give, nor intends to give at any time hereafter any economic
opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a public
servant in connection with the submitted proposal. Failure to provide a valid signature affirming the
stipulations required by this clause shall result in rejection of the proposal. Signing the Proposals with
a false statement shall void the proposal, any resulting contract and may be subject to legal remedies
provided by law; and
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V. By submission of this proposal, that neither it nor its principals is presently debarred, suspended,
proposed for debarment, declared ineligible, or voluntarily excluded from participation in this
transaction by any Federal department or agency; and

Vi. By submission of this proposal, that no Federal appropriated funds have been paid or will be paid by
or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a member of Congress in connection with the awarding of a Federal contract, the
making of a Federal grant, the making of a Federal loan, the entering into a Cooperative agreement,
and the extension, continuation, renewal, amendment, or modification of a Federal Contract, grant,
loan or cooperative agreement; and

vii. In accordance with ARS § 35-392, the Offeror is in compliance and shall remain in compliance with
the Export Administration Act.

viii. The Offeror warrants that it and all proposed subcontracts are not currently engaged in and agrees
for the duration of this Contract that it will not engage in, a boycott of Israel, as that term is defined in
A.R.S. § 35-393.

5. Additional Proposal Information

6. Award

A

Unit Price Prevails. In the case of discrepancy between the unit price or rate and the extension of that unit
price or rate, the unit price or rate shall govern.

Taxes. The amount of any applicable transaction privilege or use tax will not be a factor when determining
lowest Offeror, as per R7-2-1031 (A).

Late Proposals, Modifications or Withdrawals. A Proposal, Modification or Withdrawal submitted after the exact
Offer due date and time shall not be considered except under the circumstances set forth in R7-2-1044.

Disqualifications. An Offeror (including each of its principals) who is currently debarred, suspended or
otherwise lawfully prohibited from any public procurement activity shall have its Offer rejected.

Proposal Acceptance Period. An Offeror submitting an Offer under this Solicitation shall hold its Offer open for
the number of days from the due date that is stated in the Solicitation. If the Solicitation does not specifically
state a number of days for the Offer acceptance, the number of days shall be ninety (90).

Payment. Payments shall comply with the requirements of A.R.S. Titles 35 and 41, Net 30 days. Upon receipt
and acceptance of goods or services, the Contractor shall submit a complete and accurate invoice for payment
within thirty (30) days.

Waiver and Rejection Rights. Notwithstanding any other provision of the Solicitation, the District reserves the
right to:

iX. Extend the date by which Responses are due;
X. Withhold the award or cancel this RFP for any reason District determines;

Xi. Reject any or all Responses, in whole or in part;
Xii. Waive any material defect, irregularity, or minor informality in any Response; or
Xiii. Reissue an RFP.

Number of Types of Awards. Where applicable, the School District reserves the right to make multiple awards
or to award a Contract by individual line item, by a group of line items, by an incremental award or by Region,
as indicated within the Special Instructions, Terms and Conditions. The award will be limited to the least number
of Offerors that the School District determines is necessary to meet the needs of the School District.

Contract Inception. An Offer does not constitute a Contract nor does it confer any rights on the Offeror to the
award of a Contract. A Contract is not created until the Offer is accepted in writing by the school district’s
Governing Board. A notice of award or of the intent to award shall not constitute acceptance of the Offer.
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C. Form. A letter or other notice of award or of the intent to award shall not constitute acceptance of the Offer.

D. Effective Date. The effective date of the Contract shall be the date that the Procurement Officer signs the Offer
form or other official contract form, unless another date is specifically stated in the Contract.

E. Final Acceptance. Final acceptance for the School District/Public Entity will be contingent upon the approval of
their Governing Board, if applicable.

Protests

A. A protest shall comply with and be resolved according to Arizona Department of Education School District
Procurement Code Rule A.A.C. R7-2-1141 through R7-2-1153. Protests shall be in writing and be filed with the
District Representative, Dr. David Dumon, Superintendent.

B. Protest shall include:
i. The name, addresses, and telephone number of the interested party;
ii. The signature of the interested party or the interested party's representative;
iii. Identification of the purchasing agency and the Solicitation or Contract number;

iv. A detailed statement of the legal and factual grounds of the protest including copies of relevant
documents; and

V. The form of relief requested.
C. The interested party shall supply promptly any other information requested by the district representative.

D. Protests based upon alleged improprieties in a solicitation that are apparent before the due date and time for
responses to the Solicitation, shall be filed before the due date and time for responses to the Solicitation.

E. In cases other than those outlined above, the interested party shall file the protest within 10 days after the
school district makes the procurement file available for public inspection.

F. The interested party may file a written request for an extension of the time limit for protest filing. The written
request for an extension shall be filed with the District Representative before the expiration of the time limit and
shall set forth good cause as to the specific action or inaction of the school district that resulted in the
interested party being unable to file the protest within the 10 days. The district representative shall approve or
deny the request in writing, state the reasons for the determination, and, if an extension is granted, set forth a
new date for submission of the filing.
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1. Pre-Offer Conference

A pre-offer conference is not scheduled.

2. Inquiries

All questions related to this solicitation shall be in writing and submitted via email to Iburns@avsd.org, no
later than 3:00 PM on June 3, 2022. Offerors shall not contact or ask questions of the District, Department or any
other related party regarding this procurement. As outlined in the Uniform Instructions to Offerors, timeliness is
expected and any inquiry received after the deadline may not be answered.

3. Preparation of Proposals

3.1

3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

Electronic Documents. This solicitation document is provided in an electronic format. Any unidentified
alteration or modification to any solicitation documents, attachments, exhibits, forms, charts or illustrations
contained herein shall be null and void. In those instances where modifications are identified, the original
document published by the District shall take precedence. As outlined in the Uniform Instructions, Offerors
are responsible for clearly identifying any changes or modifications to any solicitations document upon
submission to the District.

Attachment Formats. All attachments shall be submitted in a format acceptable to the District. Acceptable
formats include .doc (Microsoft Word document), .xIs (Microsoft Excel spreadsheet), and .pdf (Adobe
Acrobat portable document format). Prospective offerors that wish to submit attachments in other formats
shall submit an inquiry to the Procurement Officer.

Confidential Information. If a person believes that any portion of a proposal, bid, offer, specification,
protest or correspondence contains information that should be withheld, then the Procurement Officer
shall be so advised in writing (Price is not confidential and will not be withheld). Such material shall be
identified as confidential wherever it appears. The District, pursuant to A.A.C. R7-2-1006, shall review all
requests for confidentiality and provide a written determination. If the confidential request is denied, such
information shall be disclosed as public information.

Contract Payment Terms. Offerors must indicate the prompt payment terms that they will offer to the
District (for example: 2/10 Net 30; 2/15 Net 30, etc.) At a minimum, offeror's payment terms shall comply
with the requirements of A.R.S. Titles 35 and 41, Net 30 days.

Subcontractors. Supplemental to the Subcontractor provision in the Uniform Instructions, Offerors shall
include with their list of proposed subcontractors, their contact information, certifications required for the
performance of the Contract, as well as, the Subcontractor's proposed responsibilities under this contract.

Duty to Examine. Contractor is expected to examine all instructions, forms, terms, and specifications
included in the solicitation. Failure to furnish all information required by the solicitation or submitting an
offer that is not substantially responsive to the solicitation may result in the rejection of the offer. If the
offer is not substantially responsive, it may be rejected and may not subsequently be made responsive by
the contractor correction of the nonconformity.

Offer Format. One (1) original electronic Proposal should be submitted on the forms and in the format as
outlined in the solicitation.

4. Submission of Proposal

41.

4.2.

Offer Submission, Due Date, and Time. In accordance with Uniform Instructions, (4)(A), “Sealed Envelope
or Package”; proposals in response to this solicitation shall be submitted electronically and received on or
before the due date and time found on the Solicitation cover sheet. Proposals received after the due date

and time shall be not be considered.

Sealed Proposal Package. Offeror should submit the following Attachments, completed accurately, in the
format provided and according to any instructions contained within the form. Failure to follow any
instructions may result in rejection of the Proposal.
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4.2.1. Attachment 1, Offer and Acceptance. Proposals shall include a signed Offer and
Acceptance Form. The Offer and Acceptance Form must be signed with an original
signature by the person signing the Proposal and shall be submitted within the proposal
package no later than the Offer due date and time. Failure to include an Offer and
Acceptance Form will result in rejection of the proposal.

4.2.2. Attachment 2, Questionnaire. Offeror shall include this Attachment, which includes
Company Profile, Financial Stability, Management and Operations, and References
information. Failure to provide the Questionnaire may result in rejection of the
Proposal.

4221, Company Profile. Details such as legal business name, address and primary
contact person, website information, number of years in business, and
number of years in Arizona, as well as the date established, ownership
information. Conflict(s) of interest, legal matters and contract termination
disclosures are also included in this section.

4.2.2.2. Management Operations. Statements regarding the management operations
of the offeror such as background clearances, registered sex offender,
fingerprint clearance and drug-free screening, if applicable. Offeror must
disclose if none of these employee operations are conducted. Note that any
additional agreement must be included for consideration.

4.2.2.3. References. A minimum of three (3) references are requested for services
performed that are similar to those outlined in the Scope of Work. Offeror
agrees that by submitting a Proposal, the District or its designated agent may
contact any entities listed in the Offer or any entities known to have a
previous business relationship with the Offeror for obtaining references
relative to past performance and verifying experience or other information
submitted with the Proposal.

4.2.3. Attachment 3, Cost Form. Offeror must submit pricing using the Cost Form provided or
similar format. The form should be completed to include the hourly rate and any other
costs associated with providing the requested Audit Services, as per the Scope of Work.
A total, all-inclusive fee for which the audit work will be done should be provided. Any
optional value-added services that are available should also be listed with fees on the
Cost Form. Additional sheets are acceptable, if necessary. [Note: The cost proposal
should include separate costs for audits of basic financial statements, annual statements,
and federal programs (i.e., Single Audit, if applicable). Cost and price information
provided in the proposal will be held confidential and will not be disclosed to competing
audit firms prior to selection of the audit firm.]

4.2.4. Attachment 4, Non-Collusion Affidavit. Offeror shall include a signed and notarized
form to attest there was no collusion or any related impropriety as outlined in the Uniform
Instructions to Offerors. Failure to include the signed and notarized form will result
in rejection of the proposal.

4.2.5. Attachment 5, Conformance and Disclosure Statements. Offeror shall include a
signed form indicating conformance and disclosures related to confidential information,
conflict of interest, deviations or exceptions and Israel Boycott Divestments. Any
confidential information must be outlined on this form and included separately and
marked Confidential within the Proposal for review and consideration.

4.2.6. Attachment 6, IRS W-9 Form. Offeror should include a current IRS W-9 form. As
indicated in the Uniform Instructions to Offerors, this form is required to be on file with the
District in order to receive payment, unless not required by law.
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5. Responsibility, Responsiveness and Acceptability

5.1. In accordance with A.A.C. R7-2-1076, A.A.C. R7-2-1161, A.A.C. R7-2-1168, A.A.C. R7-2-1221, and
A.A.C. R7-2-1003(B), A.A.C. R7-2-1031 or A.A.C. R7-2-1046, the District shall consider the following in
determining offeror’s responsibility as well as the responsiveness of proposals submitted in response to
the solicitation.

5.2. Offerors may not be considered responsible if they have been debarred from the practice of their
profession that would otherwise be necessary in the provision of goods and services under any resulting
contract.

5.3. Offerors may not be considered responsible if they have had a contract with the District, within the last
three (3) years, that was terminated for cause, due to breach or similar failure to comply with the terms of
any such contract. Offerors may also not be considered responsible if there is factual evidence of their
frequent and reoccurring failure to satisfy the terms of their agreements and contractual relationships,
both with the District or other government entities. Factual evidence shall consist of any documented
vendor performance reports, customer complaints and/or negative references.

5.4. Proposals may not be considered responsive if they are not submitted in the requested format; if they
include significant exceptions to any requirements, terms or conditions that render the proposal
unacceptable; or do not contain sufficient contents with which to evaluate the proposal, e.g., method of
approach, key personnel, references, prices or pricing, other requested information.

5.5. Determinations of non-responsibility and/or non-responsiveness shall be made in writing, and shall set
forth the basis for the determination. Proposals determined to be non-responsible or proposals
determined to be non-responsive, may be set aside at the time of the determination without further
evaluation. Offerors will be notified if their offer is set aside for either of these reasons.

6. Opening

Proposals received by the correct time and date shall be opened and the offeror’'s name shall be publicly read. All
other information contained in the offer shall remain confidential until award is made. Proposals will not be subject
to public inspection until after contract award.

7. Clarifications

Upon receipt and opening of proposals submitted in response to this solicitation, the District may request
clarifications for the sole purpose of information gathering or for eliminating minor informalities or correcting
nonjudgmental mistakes in proposals. Clarification means communication with Offeror for the sole purpose of
eliminating minor irregularities, informalities, or apparent clerical mistakes in the Offer. It is achieved by explanation
or substantiation, either in a written response to an inquiry from the District or as initiated by Offeror. Clarifications
shall not afford Offerors the opportunity to alter or change their offer.

8. Oral Presentations

The District may request oral presentations. If requested, the Offeror shall be available for oral presentations with
no more than ten (10) business days advance notice. Participants in the oral presentations should include the
Offeror's key persons. Such oral presentations shall not otherwise afford an Offeror the opportunity to alter or
change its Offer.

9. Evaluation

9.1. The District and any outside experts the District considers necessary will evaluate the proposals. In
accordance with the School District Procurement Rules for competitive sealed proposals, these
representatives of the District will evaluate the proposals and rank them from the one most likely to the
one most least likely to meet the District’s needs and satisfy the requirements of the RFP. A point formula
will be used during the evaluation process to score proposals. If several proposals are very closely
ranked, the District may arrange for oral discussions with the audit firms to assist in making the selection.
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9.2. Proposals will be evaluated using three sets of criteria. Audit firms meeting the mandatory criteria will
have their proposals evaluated and scored for both technical and cost criteria. The following represents
the principal selection criteria that will be considered during the evaluation process:

9.2.1. Mandatory Criteria
a. The audit firm is independent and properly licensed.

b. The audit firm’s professional staff has received the required continuing professional
education within the preceding 2 years.

C. The audit firm submitted its most recent external quality control review report and has a
record of quality audit work.

9.2.2. Technical Criteria Points Available

a. Responsiveness of the proposal in clearly stating an under-standing of the
audit services to be performed, including:

1. Comprehensiveness of audit work plan 100

2. Realistic time estimates of each major segment of the work plan and 100
the estimated number of hours of each staff level

b.  Technical experience of the audit firm

1. Auditing Arizona school districts 100
2. Auditing governments 50
3. Auditing computerized systems 50
4. Auditing federal programs 50
c.  Qualifications of staff
1. Qualifications of supervisory staff and of the audit team performing 150
field work
2. General direction and supervision to be exercised over the audit team 100
by the audit firm’s management
d. Size and structure of the audit firm, considering the scope of the audit 50
Technical Criteria — Total Points Available 750
9.2.3. Cost Criteria 250
9.2.4. Technical and Cost Criteria — Total Points available 1,000

9.3. After a composite technical score for each audit firm has been established, the sealed proposal will be
opened and additional points will be added to the technical score based on the proposed price. The
maximum score for price will be assigned to the audit firm offering the lowest price, and proportional
scores will be assigned to the other audit firms.

9.4. Award(s) shall be made to the responsible Offeror(s) whose proposal is determined in writing to be the
most advantageous to the District based upon the evaluation criteria listed below in their relative order of
importance. Exceptions to the Terms and Conditions, as stated in the Uniform Instructions to Offerors,
(3)(E), may impact an Offeror’s susceptibility for award. Cost is a factor in awarding the contract;
however, only those proposals that meet all the mandatory criteria in the RFP will be given consideration.
The contract will not be awarded solely on the basis of cost.
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10. Discussions

In accordance with A.A.C. R7-2-1047, after the initial receipt of proposals, the District reserves the option to
conduct discussions with those Offerors who submit Proposals determined by the District to be reasonably
susceptible of being selected for award.

11. Best and Final Offers

If discussions are conducted pursuant to A.A.C. R7-2-1048, the District shall issue a written request for Best and
Final Offers. If Offerors do not submit a notice of withdrawal or a Best and Final Offer, the immediate previous
offer will be construed as the Best and Final Offer. Best and final offers shall be requested only once, unless the
District makes a determination that it is advantageous to conduct further discussions or change the solicitation
requirements.

12. Contract Award

Contract award(s) will be made based on the evaluation criteria set forth in the solicitation to the most responsive
and responsible Offeror(s) whose offer is determined to be the most advantageous to the District. The contract
shall be awarded to the offeror(s) whose proposal is determined in writing to be most advantageous to the school
district based on the factors set forth in the Request for Proposal. No other factors or criteria may be used in the
evaluation. The procurement file shall contain the basis on which the award is made.

13. Right to Reject
The District reserves the right to:
13.1.  Reject any or all proposals submitted.
13.2. Request additional information from all audit firms.

13.3. Conduct discussions with responsible audit firms who submit proposals determined to be reasonably
susceptible of being selected for award for the purpose of clarification to assure full understanding of, and
responsiveness to, the solicitation requirements.

13.4. Negotiate modifications to the audit firm’s proposal prior to final award for the purpose of obtaining best
and final offers.

13.5. Negotiate a contract that may be terminated for lack of funds.
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One (1) original and three (3) copies of the offer are requested [(1) original, (2) printed copies and (1) electronic
copy on a USB flash drive].

» The District will not assume responsibility for any costs related to the preparation or submission of the proposal.
Failure to include the requested information may have a negative impact on the evaluation of the offeror’s
proposal. Each proposal should be submitted on the forms and in the format specified in the RFP.

» Proposal responses should provide straightforward, concise information that satisfies the requirements outlined
herein. Emphasis should be placed on conformity to the specifications, and terms and conditions, as well as
the completeness and clarity of the content. Incomplete submissions may result in the rejection of the
proposal. For the proposal to be considered, the following information should be included:

Tab 1 — Letter of Transmittal
A brief letter that includes the following information:

1. The audit firm’s understanding of the work to be performed. A statement indicating the full and complete
understanding of the requirements detailed within the RFP and the ability to comply with all terms,
requirements, and conditions of the resultant contract should be included. This letter shall be signed by
an authorized company representative and should be no more than three (3) pages.

2. A positive commitment to perform the service within the time period specified.

The names of persons authorized to represent the audit firm, their titles, addresses, and telephone
numbers.

4. Reference to the all-inclusive fee for which the audit work will be done. Fees presented on the Cost Form
(Attachment 3) should not be divulged elsewhere in the proposal. The Cost Form will inaccessible until
after the technical evaluation and scoring. The Cost Form PDF should not be included in within the
complete proposal package. Ifitis included, it should be separate and marked as “Confidential” for the
initial evaluation.

Tab 2 — Qualifications and Experience of the Audit Firm and Key Personnel
The following information should be included:

1. A description of the audit firm, including office size; whether the organization is local, regional, national, or
international in operations; the number of professional staff by level; and a description of the range of
activities performed by the local office (i.e., auditing, accounting, tax, or management services).

2. Affirmation that the audit firm meets the mandatory qualifications criteria set forth in the Special
Instructions to Offerors.

3. A statement of the audit firm’s expertise in the following: 1) financial audits of Arizona school districts, 2)
financial audits of governments, and 3) audits of computerized systems, and 4) audits of federal
programs.

4. A description of prior experience with audit services of a similar or related nature. The description should
include a list of names and dates of school districts audited. Details for references should be included in
this section if found listed on the Questionnaire (Attachment 2).

5. ldentification of senior and technical staff to be assigned to the audit, including the audit manager or
partner. Staff named in the proposal may not be substituted without permission of the District. Resumes,
including relevant experience and continuing education of the auditor in charge up to the individual with
final responsibility for the audit, may be included as an appendix.

6. Questionnaire (Attachment 2). Key details are outlined within the form includes Company Profile details,
such as number of years in business, and number of years in Arizona, as well as the date established,
ownership should be listed. Financial stability, conflict of interest, legal matters and other relevant
disclosures are requested.
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Tab 3 — Method of Approach

The technical portion of the proposal shall include, as a minimum:

1.

Tab 4 — Cost

A work plan detailing the approach the audit firm intends to follow. The audit work plan should completely
cover what audit work will be accomplished to allow the audit firm to render the reports described in this
RFP. The audit work plan should demonstrate the audit firm’s understanding of the audit requirements of
a single audit as specified in the Uniform Guidance and the audit tests and procedures to be applied in
completing the audit work plan. The audit work plan should also detail how the audit firm plans to meet
the time constraints and reporting deadline requirements specified in this RFP.

A plan for organizing and staffing the audit, with an estimate of time each staff member will devote to the
audit.

Any value-added service(s) or feature(s) offered by the Firm should be listed in this section. However,
costs should not be included in this area. All costs should be included on the Cost Form and submitted
in a “Confidential” section separately.

The Cost Form (Attachment 3) or its equivalent must be included with the fees requested to be considered for

evaluation.

Any value-added costs should be included in this section. All cost information should be submitted

within sealed, separate envelope and will be considered confidential until after the initial technical scoring. Attach
additional sheets if necessary.

Tab 5 — Required Forms and Draft Sample Contract

All remaining required forms (Attachments) should be completed thoroughly and accurately, in the format provided
and according to any instructions contained within the form. Failure to follow any instructions accurately may result in
rejection of a proposal.

Signed Offer and Acceptance Form (Attachment 1)
Notarized Non-Collusion Affidavit (Attachment 4)
Conformance and Disclosure Statements (Attachment 5)
IRS W-9 Form (Attachment 6)

Draft Sample Contract — do not include fees

ALL Amendment(s), if applicable, signed and dated
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The Undersigned hereby submits the Offer and agrees to furnish the material, service or construction in compliance with all terms,
conditions, specifications, and amendments in the Solicitation and any written exceptions in the Offer.

Arizona Transaction (Sales) Privilege Tax License No.: For clarification of this Proposal, contact:
Name:
Federal Employer Identification No. Phone:
Mobile:
Tax Rate: % E-Mail:
Company Name Signature of Person Authorized to Sign Proposal
Address Printed Name
City State Zip Title

CERTIFICATION
By signature in the Offer section above, the Offeror certifies:

1.

2.

3.

No o

The submission of the Offer did not involve collusion or other anti-competitive practices. In accordance with A.A.C. R7-2-1042 (A)(1)(I),
Offeror has taken steps and exercised due diligence to ensure that no violation of A.R.S. § 15-213(0) has occurred.

The Offeror shall not discriminate against any employee or applicant for employment in violation of State Executive Order 99-4, 2000-4 or
A.R.S. § 41-1461 through 1465.

The Offeror has not given, offered to give, nor intends to give at any time hereafter any economic opportunity, future employment, gift, loan,
gratuity, special discount, trip, favor, or service to a public servant in connection with the submitted Offer. Failure to provide a valid signature
affirming the stipulations required by this clause may result in rejection of the Offer. Signing the Offer with a false statement shall void the
Offer, any resulting contract and may be subject to legal remedies provided by law.

The Offeror warrants that it and all proposed subcontractors will maintain compliance with the Federal Immigration and Nationality Act
(FINA),A.R.S. § 41-4401 and A.R.S. § 23-214 and all other Federal immigration laws and regulations related to the immigration status of its
employees which requires compliance with Federal immigration laws by employers, contractors and subcontractors in accordance with the
E-Verify Employee Eligibility Verification Program.

In accordance with A.R.S. § 35-392, the Offeror is in compliance and shall remain in compliance with the Export Administration Act.

In accordance with A.R.S. § 15-512, the Offeror shall comply with fingerprinting requirements unless otherwise exempted.

In accordance with A.R.S. § 35-393, the Offeror is not currently engaged in, and agrees for the duration of the contract to not engage in, a
boycott of Israel.

By submission of this Offer, that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible,
or voluntarily excluded from participation in this transaction by any Federal department or agency.

By submission of this Offer, that no Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a member of Congress in connection with the awarding of a Federal contract, the making of a Federal grant,
the making of a Federal loan, the entering into a Cooperative Agreement, and the extension, continuation, renewal, amendment, or
modification of a Federal contract, grant, loan, or cooperative agreement.

ACCEPTANCE

The Proposal is hereby accepted.

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the solicitation,
including all terms, conditions, specifications, amendments, etc., and the Contractor’s Proposal as accepted by the District.

This contract shall henceforth be referred to as Contract No. 2022-002-27.

The Contractor has been cautioned not to commence any billable work or to provide any material or service under this contract until
Contractor receives a purchase order, contract release document, or written notice to proceed.

Awarded this day of 20

Authorized Signature
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Offeror shall complete this Attachment, as outlined in the Special Instructions. This form shall be considered in order to
determine responsiveness and responsibility of the Offeror. Failure to provide this Attachment as requested may result
in rejection of the Proposal.

COMPANY PROFILE PROVIDE RESPONSE IN THIS
COLUMN. INCLUDE ALL RELEVANT

Company Structure DETAILS.

1.1.1 Legal Business Name

11.2 Number of Years in Business

1.1.3 DBA

1.1.4 Federal Employer ID

1.1.5 Principal Place of Business Address (Corporate Office)

1.1.6 Local Office Address (if different than above)

1.1.7 Website address

1.1.8 Name of Authorized Contact for Proposal

1.1.9 Authorized Contact Telephone

1.1.10 Authorized Contact Email Address
1.1.11 Type of Business (LLC, Corporation, Sole Proprietor, Other)
1.1.12 Is the company incorporated in the State of Arizona?

Name and Title of Each Principal, Owner, Officer, Major Stockholder (more than
3% or whose annual income from dividends, including the value of stock dividends,

1.1.13  from the corporation exceeds five percent of the total annual income for such officer
or employee and any other payments made to him/her by the corporation exceeds
five percent of his/her total annual income):

Does the firm use or have used in the past five years, any other business name,

1.1.14 FEIN, or DBA other than provided herein? If yes, provide all related details.

Is there any potential conflict of interest or relationship between the Offeror and any
District employee, official or Governing Board member who functions or has

1.1.15  responsibilities in the review, approval, undertaking or carrying out of the project or
purchase? *If Yes, all relevant details must be included with the Conformance and
Disclosure Attachment.

Within the past five years, has the vendor, any principal, owner, officer, major PROVIDE YES OR NO ANSWER IN
stockholder (as previously define), affiliate or any person involved in the bidding, THIS COLUMN. INCLUDE DETAILS
contracting, or leasing process been the subject of any of the following: WHERE INDICATED.

A judgment or conviction for any business related conduct constituting a crime

under federal, state or local government law including, but not limited to, fraud,

extortion, bribery, racketeering, price-fixing, or bid collusion or any crime related to

truthfulness and/or business conduct?

1.2.1
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A criminal investigation or indictment for any business related conduct constituting
a crime under federal, state or local government law including, but not limited to,
fraud, extortion, bribery, racketeering, price-fixing or bid collusion or any crime
related to truthfulness and/or business conduct?

1.2.2

An unsatisfied judgment, injunction or lien for any business related conduct
obtained by any federal, state or local government agency including, but not limited
to judgments based on taxes owed and fines and penalties assessed by any
federal, state or local government agency?

1.2.3

An investigation for a civil or criminal violation for any business related conduct by

124 any federal, state or local agency?

A grant of immunity for any business related conduct constituting a crime under
federal, state, or local governmental law including, but not limited to, fraud,
extortion, bribery, racketeering, price- fixing, bid collusion or any crime related to
truthfulness and/or business conduct?

1.2.5

A federal, state or local government contract suspension or termination for cause

12.6 prior to the completion of the term of a contract?

A federal, state or local government suspension or debarment from the contracting

1.2.7
process?

128 A federal, state or local government denial of lease or contract award for non-
o responsibility?
An administrative proceeding or civil action seeking specific performance or

1.2. e . .
9 restitution in connection with any federal, state or local contract or lease?

A federal state or local determination of willful violation of any public works or labor

1210 law or regulation?

A sanction imposed as a result of judicial or administrative proceedings relative to
any business or professional license?

PROVIDE YES OR NO ANSWER IN
Financial Stability THIS COLUMN. INCLUDE DETAILS
WHERE INDICATED.

Is the vendor in good standing with its primary financial institution? Offeror should
1.3.1 provide evidence of financial stability and capability to fund all costs associated with
providing the requested materials/services requested in this solicitation.

1.2.11

Has the Offeror filed (or had filed against it) any bankruptcy or insolvency
proceeding, whether voluntary or involuntary, or undergone the appointment of a

132 receiver, trustee, or assignee for the benefit of creditors in the past ten (10) years?
If yes, provide an explanation with all relevant details.
During the past three years, has the vendor failed to file returns or pay any

133 applicable federal, state or local government taxes? *If yes, identify the taxing

jurisdiction, type of tax, liability year(s) and tax liability amount the company failed
to file/pay and the current status of the liability.
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PROVIDE RESPONSE IN THIS

Management & Operations COLUMN. INCLUDE ALL RELEVANT
DETAILS.

Will the Firm provide a Certificate of Insurance (COIl) with the required coverages,
141 as outlined in the Special Terms and Conditions with the District listed as an
Additional Insured?

Will the Firm require any additional agreement for this project other than the

142 Sample Contract Draft provided? If yes, a copy must be included for review.

Does the firm perform clearances such as registered sex offender, fingerprint
1.4.3 clearance and drug-free screening? Offeror must disclose if none of these
employee operations are conducted.

14.4 How many other clients do you provide similar services to in Pima County? List the
o customer names and location.
A minimum of three (3) references are requested for work performed that is similar
to the Scope of Work. Include Name, Point of Contact with their phone and email
145 address. References should be school districts or public entities, such as counties,
cities, towns or states. The district may, at its sole discretion, contact additional
customers not presented as references.

AFFIRMATION STATEMENT S'GNATUR:G%Z¢UTH°R'ZED

Authorized contact hereby states and certifies that the information given for this
Questionnaire is true, accurate and complete. It is further acknowledged that the
District will rely upon the information contained herein and within the overall
response to determine responsiveness and responsibility of the Offeror for contract
award. The District may, at its discretion, verify the truth and accuracy of all
statements made herein by any means which it may choose.

1.5.1

Page 41 of 52



A Attachment 3

School District No. 51

Cost Form

Altar Valley School District
10105 South Sasabe Rd.
Tucson, AZ 85736

Solicitation No: RFP #2022-002-27
Description: Audit Services

Offeror should complete this form and include all costs associated with providing the specified Audit Services, as per the
Scope of Work. To be determined responsive, the following costs should be submitted in accordance with Special
Instructions to Offerors. Failure to provide Attachment 3, Cost Form or its equivalent may result in rejection of the
Proposal. [Note: The cost proposal should include separate costs for audits of basic financial statements, annual
statements, and federal programs (i.e., Single Audit, if applicable).] The cost portion of the proposal should be

submitted along with the proposal, but in a separate sealed envelope.

Audit Year Single Audit CAFR Other
FY 2021-22
Year ending June 30, 2022 $ $
FY 2022-23
Year ending June 30, 2023 $ $
FY 2023-24
Year ending June 30, 2024 $ $
FY 2024-25
Year ending June 30, 2025 $ $
FY 2025-26
Year ending June 30, 2026 $ $

The above fees are based on normal auditing structures. If additional fees are necessary for expansion of the scope of
any audit due to changes, such as new audit standards, please list below the hourly rates requested for each type of

audit firm staff member.

Audit Firm Staff

Hourly Rates

Partner

Manager

Senior Staff Auditor

Staff Auditor

Lead Auditor

©h | AP | P | AP | P

Other (please list and add rows as needed):

Page 42 of 52
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10105 South Sasabe Rd.
Cost Form Tucson, AZ 85736

School District No. 51

Solicitation No: RFP #2022-002-27
Description: Audit Services

Please list any value-added service or features that are available in the space provided below. Attach additional sheets,
if necessary.

Company Name Authorized Representative Signature
Address Printed Name
City State Zip Title
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10105 South Sasabe Rd.

Non-Collusion Affidavit Tucson, AZ 85736
School District No. 51
Solicitation No: RFP #2022-002-27
Description: Audit Services
State of County of
)
) SS.
)
, affiant,
(Print Name of Person Authorized to Sign Proposal)
the

(Title)

(Company Name)

the persons, corporation, or company who makes the accompanying Offer, having first been duly sworn, deposes and
states:

That such Proposal is genuine and not sham or collusive, nor made in the interest of, or behalf of, any persons not
herein named, and that the Offeror has not directly or indirectly induced or solicited any other Offeror to put in a sham
Offer, or any other person, firm or corporation to refrain from offering, and that the Offeror has not in any manner
sought by collusion to secure for itself an advantage over any other Offeror; and

That Offeror has taken steps and exercised due diligence to ensure that Offeror has not offered, conferred, or agreed
to confer any personal gift or benefit on a person who supervises or participates in contracts, purchases, payments,
claims or other financial transactions, or on a person who supervises or participates in planning, recommending,
selecting or contracting for materials, services, goods, construction or construction services of the District, in
accordance with A.A.C. R7-2-1042(A)(1)(I) and A.R.S. § 15-213(0).

(Signature of Person Authorized to Sign Proposal)

(Title)

Subscribed and sworn to before me

This day of , 20

Signature of Notary Public in and for the

State of

County of
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Conformance and Disclosure 10105 South Sasabe Rd.
Tucson, AZ 85736
Statements

School District No. 51

Solicitation No: RFP #2022-002-27
Description: Audit Services

1. In accordance with A.A.C. R7-2-1006, Confidential/Proprietary Information:

O My response does not contain confidential/proprietary or trade secret information. | understand that my entire
response will become public record.

2. In accordance with the Scope of Work, Instructions and Terms and Conditions:

O Firm does not take any exceptions, deviations or modifications to any sections or information found within the RFP.
(Note: If none are listed on or attached to this form, it is understood that no exceptions/deviations are taken.)

3. In accordance with A.R.S. § 38-511, Conflict of Interest:

O Firm does not have any Conflict(s) of Interest, as defined herein.

4. In compliance with A.R.S. §35-393 et seq., regarding Israel Boycott Divestments, all firms must select one of the
following:

O The Company submitting this response does not participate in, and agrees not to participate in during the term of the
contract, a boycott of Israel in accordance with A.R.S. §35-393 ef seq. | understand that my entire response will
become public record.

O The Company submitting this Offer does participate in a boycott of Israel as described in A.R.S. §35-393 et seq.
O Exempt Solicitation, Contract, or Contractor.

Indicate which of the following statements applies to this Contract:

O Solicitation or Contract has an estimated value of less than $100,000;
O Contractor is a sole proprietorship;

O Contractor has fewer than ten (10) employees; and/or

O Contractor is a non-profit organization.

NON-CONFORMANCE (additional details required):

1. O My response does contain confidential/proprietary or trade secret information because of the reasons(s) listed
below and/or attached. Confidential information must be submitted within the Confidential section in Bonfire for
review and consideration

2. O Firm requests the deviations, exceptions or modifications set forth below and/or attached. Firm must identify the
area within the RFP, including section and page number, where any exceptions or deviations are taken.

3. O The following Conflict(s) of Interest exist listed below and/or attached.

Please note that failure to attach an explanation may result in a determination that the information does not meet
the statutory confidential and/or trade secret definition. Any deviations, exceptions or modifications to the RFP
may be considered non-responsive.

If the District agrees with the offeror’s designation of confidentiality and the determination is challenged, the undersigned
hereby agrees to cooperate and support the defense of the determination with all interested parties, including legal counsel
or other necessary assistance.

Company Name Authorized Representative Signature
Address Printed Name
City State Zip Title
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w-9
Form

(Rev. October 2018)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

[ Individual/sole proprietor or e Corporation

single-member LLC

Print or type.

|:| Other (see instructions) »

D S Corporation

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):
D Partnership D Trust/estate

Exempt payee code (if any)

code (if any)

(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions.

See Specific Instructions on page 3.

Requester’s name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

| Social security number

or
| Employer identification number

Part i Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. 1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. 1am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part Il, later.

Slgn Signature of
Here U.S. person »

Date >

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

e Form 1099-INT (interest earned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

e Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)
e Form 1099-K (merchant card and third party network transactions)

e Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

® Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.
If you do not return Form W-9 to the requester with a TIN, you might

be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W=-9 (Rev. 10-2018)



- Altar Valley School District
V- - S Exhibit A

10105 South Sasabe Rd.
Sample Contract Tucson, AZ 85736

School District No. 51

Solicitation No: RFP #2022-002-27
Description: Audit Services

SAMPLE CONTRACT

THIS CONTRACT made and entered into on , 20__, by and between the Governing
Board of Altar Valley School District No. 51, hereinafter referred to as the SCHOOL DISTRICT, and
, hereinafter referred to as the AUDIT FIRM.

SCOPE OF SERVICES

In accordance with the authority granted under the laws of the State of Arizona, the SCHOOL DISTRICT wishes to procure
the services of the AUDIT FIRM to perform an annual single audit of Altar Valley School District No. 51 — Government-Wide
and Fund Financial Statements for the year(s) ending June 30, 2022, 2023, 2024, 2025 and 2026 in accordance with U.S.
generally accepted auditing standards; Government Auditing Standards (GAS), issued by the Comptroller General of the
United States; and Title 2 U.S. Code of Federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for Federal Awards (Uniform Guidance). The AUDIT FIRM will issue appropriate audit reports.

The AUDIT FIRM and the SCHOOL DISTRICT desire to enter into and execute a written contract involving these services
and to agree upon the terms thereof.

NOW, THEREFORE, in consideration of the foregoing recitals and of the covenants and agreements by the parties made to
be kept and performed, the parties agree as follows:

AGREEMENT
The AUDIT FIRM, as an independent contractor, and not as an agent of the SCHOOL DISTRICT, shall provide the services.

Term of Agreement

The term of this Agreement shall be for the period beginning July 1, 2022 and ending June 30, 2023. The SCHOOL
DISTRICT assumes no liability for work performed or costs incurred prior to the contract beginning dates or subsequent to
the completion dates.

The audit reporting package will be submitted no later than December 31, 2022. (Note: Date may not be later than 9 months
after the fiscal year end.)

The AUDIT FIRM shall provide ten (10) paper copies and one electronic copy of the audit reporting package to the SCHOOL
DISTRICT; one electronic copy to the Auditor General’s Office, Accounting Services Division; and one electronic copy to the
Arizona Department of Education (ADE), Grants Management Division. The electronic copies shall be in PDF format. In
addition, the AUDIT FIRM must send a paper copy or electronic copy of the audit reports to the District’'s county school
superintendent’s office.

Additionally, the AUDIT FIRM shall submit one copy of the audit reporting package and data collection form to the Federal
Audit Clearinghouse.

The AUDIT FIRM will make no other distribution unless approved by the SCHOOL DISTRICT.
Data Collection Form

To comply with the Uniform Guidance, the AUDIT FIRM and SCHOOL DISTRICT shall complete the data collection form
approved by the OMB as instructed.
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10105 South Sasabe Rd.
Sample Contract Tucson, AZ 85736

School District No. 51

Solicitation No: RFP #2022-002-27
Description: Audit Services

Audit Reporting Package

The audit reporting package shall include all reports required by U.S. Generally Accepted Auditing Standards, GAS, and the
Uniform Guidance.

Uniform System of Financial Records (USFR) Compliance

The AUDIT FIRM will also complete the USFR Compliance Questionnaire and submit it, along with management letters the
AUDIT FIRM issues to the SCHOOL DISTRICT, to the Auditor General and to ADE in electronic format (PDF). For a biennial
audit, the compliance questionnaire is only required to be completed for the second year of the 2-year audit period. The
Auditor General will determine whether the SCHOOL DISTRICT has established and maintained the requirements prescribed
by the USFR at a satisfactory level. Assertions on the USFR Compliance Questionnaire made by the AUDIT FIRM must
be adequately supported in the audit documentation, as described in the instructions to the questionnaire.

Audit Standards

The AUDIT FIRM attests that it meets the independence standards of and will conduct the audit in accordance with U.S.
generally accepted auditing standards and GAS. Standards adopted by the American Institute of Certified Public Accountants
have been incorporated into GAS unless the United States Government Accountability Office has excluded them by formal
announcement.

Exit Conference

Following completion of the draft reports, the AUDIT FIRM must hold an exit conference with responsible SCHOOL
DISTRICT officials. The purpose of the exit conference is to discuss the draft audit reports with the SCHOOL DISTRICT,
identify any errors, and obtain comments on the reports’ findings and recommendations. In addition, the AUDIT FIRM
should review the District's USFR deficiencies with the SCHOOL DISTRICT officials.

Payments and Compensation

Compensation for audit services, including travel and out-of-pocket expenses, shall not exceed the amounts listed below.
(Note: If a multiterm contract or an option-to-renew contract, the SCHOOL DISTRICT should separately list the cost
for each year. The cost for non-audit services such as application fees paid for submission of reports to ASBO and
GFOA for certification or for the preparation of the Meritorious Budget Award application to ASBO, if any, should be
included in the Other column below.)

Audit of
Financial Federal
Fiscal Year-End Statements Programs Other Total

FY 2021-22
FY 2022-23
FY 2023-24
FY 2024-25
FY 2025-26

The SCHOOL DISTRICT shall pay the AUDIT FIRM in installments based on periodic written progress reports and invoices
for the work accomplished to date. In accordance with the Uniform Guidance, the allowable charges for federal awards may
be calculated as a direct cost or an allocated indirect cost.
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Solicitation No: RFP #2022-002-27
Description: Audit Services
The SCHOOL DISTRICT will withhold the final __ percent of the annual contract amount or $ , Whichever is greater,

until all written reports are accepted in final form by the SCHOOL DISTRICT.

All audit work, drafts, and final reports must be completed in a timely manner. For each week after , that all reports are
not received by the SCHOOL DISTRICT, the AUDIT FIRM will be penalized with a ___ percent reduction in the audit fee.

Changes in Work

Changes in the scope, character, or complexity of the work may be negotiated if it is mutually agreed that such changes are
desirable and necessary. Such changes must be authorized in writing by the SCHOOL DISTRICT and approved by the
Auditor General, prior to the performance of the work.

Responsibility, Claims, and Liabilities

The AUDIT FIRM hereby agrees to hold the SCHOOL DISTRICT or any of its officers or employees harmless from all sums
the SCHOOL DISTRICT or any of its officers or employees may be obligated to pay by reason of any liability imposed upon
any of them for damages arising out of the AUDIT FIRM’s performance of professional services for the SCHOOL DISTRICT
in the AUDIT FIRM'’s capacity as a contract auditor; or caused by any error, negligence, omission, or act of the AUDIT FIRM
or any person employed by it or others for whose acts the AUDIT FIRM is legally liable. The above sums shall include, in the
event of any legal action, court costs, litigation expenses, and reasonable attorney fees.

Assignments

The contract may not be assigned by the AUDIT FIRM without prior written consent of the SCHOOL DISTRICT and the
Auditor General.

Compliance with Laws

In accordance with A.R.S. §41-2501, et seq, and Arizona Administrative Code (AAC) R7-2-1001, et seq, the contract shall
be governed and interpreted by the laws of the State of Arizona and the School District Procurement Rules.

The AUDIT FIRM shall comply with all federal, state, and local laws, ordinances, rules, and regulations applicable to the
performance of this contract and the work hereunder and shall comply with applicable laws and regulations governing safety
and health.

The AUDIT FIRM shall procure all required insurance, permits and licenses; pay all charges, fees, and taxes; and give all
notices necessary and incidental to the due and lawful prosecution of the work.

Jurisdiction

This contract and all work hereunder shall be subject to the laws, rules, regulations, and decrees of the State of Arizona,
including AAC R4-44-101 et seq. In the event of a dispute, the parties to this contract agree to resolve all disputes arising
out of or relating to this contract through arbitration, after exhausting applicable administrative review, to the extent required
by A.R.S. §12-1518, except as may be required by other applicable statutes. Any litigation shall be commenced and
prosecuted in an appropriate court of competent jurisdiction within the State of Arizona.

Retention of Records and Access to Documents

The AUDIT FIRM shall retain the audit documentation in its entirety for a period of 5 years after the date of the audit report,
unless the Auditor General requests a longer retention period. The audit documentation shall be subject at all reasonable
times to review upon request by the Auditor General or her designee, ADE, the United States Government Accountability
Office, and other appropriate governmental agencies, or produced for review at the Auditor General’s Office, if so requested.
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Failure to Perform

Failure to perform any and all of the terms and conditions of this contract shall be deemed a substantial breach thereof and
give the SCHOOL DISTRICT cause to cancel this contract on written notice to the AUDIT FIRM. In the event of cancellation
for breach of this contract, the AUDIT FIRM shall not be entitled to damages, and agrees not to sue the SCHOOL DISTRICT
for damages therefor. Notwithstanding other legal remedies that may be available to the SCHOOL DISTRICT because of the
cancellation for breach of this contract, the AUDIT FIRM agrees to indemnify the SCHOOL DISTRICT for its costs in procuring
the services of a new audit firm.

E-Verify

In accordance with A.R.S. §41-4401, AUDIT FIRM warrants compliance with all Federal immigration laws and regulations
relating to employees and warrants its compliance with A.R.S. §23-214.

Nondiscrimination

In accordance with A.R.S. §41-1461, et seq, the AUDIT FIRM shall comply with all applicable federal and state statutes,
executive orders, regulations, and other requirements relating to civil rights and nondiscrimination in employment.

Inability to Complete Audit

If the AUDIT FIRM is unable to complete the audit on account of circumstances beyond its control and through no fault of the
AUDIT FIRM, the AUDIT FIRM may cancel this agreement by giving the SCHOOL DISTRICT written notice. In the event of
such cancellation, the SCHOOL DISTRICT shall be liable to the AUDIT FIRM only for the work performed up to and including
the date of the notice and shall pay for hours completed on the audit based on the rates, which include travel and out-of-
pocket expenses, submitted by the AUDIT FIRM in its proposal.

Cancellation of School District Contracts

The SCHOOL DISTRICT reserves the right to cancel the contract if the SCHOOL DISTRICT is no longer required to obtain
an audit. The SCHOOL DISTRICT shall notify the Auditor General of the cancelation. For changes in the type or frequency
of the audit required, see the Changes in Work section above.

Conflict of Interest

Pursuant to A.R.S. §38-511, if any person significantly involved in initiating, negotiating, securing, drafting, or creating this
agreement on behalf of the SCHOOL DISTRICT is, at any time while the agreement or any extension of the agreement is in
effect, an employee or agent of the AUDIT FIRM in any capacity or a consultant to the AUDIT FIRM with respect to the
subject matter of the agreement, the SCHOOL DISTRICT may cancel the agreement within 3 years of execution of the
contract without penalty or further obligation, and any fee paid to such person may be recouped.

Contracts and Amendments

The Request for Proposals, statement of qualifications, and the actual proposal from the AUDIT FIRM with appropriate
addenda and terms, are by reference incorporated herein as if fully set forth in this agreement.

This agreement, its exhibits, appendices, attachments, and Request for Proposals and actual proposal, including any
amendment to the agreement, shall constitute the entire contract between the parties. In the event a conflict exists between
this agreement and the AUDIT FIRM'’s proposal, the conflict will be resolved consistent with this agreement and the Request
for Proposals.

THIS CONTRACT shall become effective after approval by the Auditor General and on the date of execution by the
SCHOOL DISTRICT.
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Description: Audit Services
(SCHOOL DISTRICT ADMINISTRATOR) (AUDIT FIRM)
BY: BY:
TITLE: Superintendent TITLE:
DATE: DATE:

TIN:

(TAXPAYER IDENTIFICATION
NUMBER)
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SEALED PROPOSAL MAILING LABEL

Solicitation No: RFP #2022-002-27
Description: Audit Services

Due no later than June 14, 2022 at 11:00 AM (LOCAL TIME)

FROM:

Name of Firm
Address

City, State, Zip
Phone

Altar Valley School District
Attn: LeAnn Burns, Business Manager
10105 South Sasabe Rd.
Tucson, AZ 85736



